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WELCOME

Triad Baptist Christian Academy is an educational program, based upon the teachings of Proverbs 1 which advocates the
importance of the home, church, and school in “training of a child in the way he should go.” Parents are the primary
biblical teaching source for their child’s Christian education. The church bears the role of discipleship and doctrinal
teachings; but, if we neglect to educate these children with God’s perspective of life, creation, and history, along with the
basics of education, then do we risk having raised our children void of spiritual discernment and receptivity to God?

We will endeavor to serve each child by:

e Providing a physically safe and emotionally secure environment

e Enhancing the spiritual, social, intellectual, physical, and emotional development of each child

e Promoting loving, trusting, and respecting relationships

e Respecting the dignity and worth of each child and family

e Employing committed teachers who exhibit values and beliefs that enable them to serve as positive Christian role
models thus pointing the child toward Christ as personal Savior.

This handbook communicates the policies and procedures of the Academy. Please read and retain for future reference.
In seeking quality Christian education for your child, you have taken an important step in their development. By choosing
TBCA, you have demonstrated your trust and confidence in the quality of our care. For that, we thank you and pledge our
continued commitment to excellence.

Donna Mannon
Director of Education

Statement of Nondiscrimination

TBCA admits students of any race, color, sex (male or female), national and ethnic origin to all the rights, privileges, programs and activities generally
accorded or made available to students at the school. It does not discriminate in the administration of its educational policies, scholarships, athletic
activities and other school administrative programs.
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PHILOSOPHY OF MINISTRY

Mission

At TBCA, it is our desire to assist and support the parent in laying a foundation that will help each child choose Christ as
their personal Savior, increase in academic knowledge with a Christian worldview, and develop talents according to his or
her God-given potential.

Vision

Guided by the Word of God as our foundation, TBCA will train Christian leaders to courageously lead in their professions,
families, and churches as they engage culture. Through these efforts, God will be glorified now and for generations to
come. (Psalm 78: 6-7)

Core Values

Spiritual

Impact statement (what)

At TBCA it is our responsibility to clearly present the gospel of Jesus Christ to each student (John 3:16). Our desire is that
each student will accept Christ as Savior (Act 16:31) and grow in both biblical knowledge and spiritual maturity to develop
a biblical worldview through application of biblical truths in all aspects of life. (Luke 2:52)

Rationale (why)
At TBCA we strive to develop active Christians who honor God, reach the world for Christ, and serve others.

Objectives (how)
1. Students will accept Christ as their personal Savior. (John 3:16)
Students will grow in biblical knowledge through memorization and application of Scripture. (Psalm 119:105)
Students will discern between sound doctrine and false teaching. (2 Tim 2:15)
Students will be able to share the gospel with a lost world. (Mark 16:15)
Students will boldly stand as a light on matters of faith in culture. (Matthew 5:13-15)
Students will develop integrity of character in all areas of life. (Proverbs 11:3, Proverbs 20:7)

oukwnN

Outcome (result)
A TBCA graduate will be a growing Christian who is actively living his/her life to the glory of God, making godly life
choices, more focused on who he wants to be rather than what he wants to do.

Academic

Impact Statement

At TBCA, we strive to prepare students to further not only their educational journey, but their spiritual journey as well.
The first step in building that foundation is an acknowledgement of the ultimate biblical authority in one’s life. As
students increase their knowledge of academic content, they learn to integrate that knowledge with a Christian
worldview to successfully develop solutions.

Rationale
Students develop biblical discernment in academics with the desire to impact the world for Christ.

Objectives
1. Students will reflect biblical authority and integrity in academic content. (Colossians 2:3)
2. Students will possess confidence in learned academic ability. (Philippianst:13)
3. Students will integrate academics with life experiences while developing spiritual maturity. (1
Corinthiansl0:31)
4. Students will participate in a continuous development of a concrete foundation for future
academia. (Proverbs 4.7Ecclesiastes7:12)

8/12/2019 7



Outcome

A TBCA graduate will be able to think critically, to take ownership of his own learning, to attack issues from a variety of
disciplines, and to view all of life and learning from the truth of Scripture. He/she will be equipped to move on to the
next step in God’s plan for his/her life, whatever or wherever that may be.

Balance

Impact Statement

At TBCA we will provide varying opportunities. Students will be able to advance their talents through academics and the
venues of drama, music, public speaking, art, journalism, athletics, and various clubs. Through these varying programs
students will recognize their talents and employ them for the cause of Christ. (I Corinthians 14:40)

Rationale
To create a well-rounded student who can reach their God-given potential and abilities. (Luke 2:52) Students will
develop a skill set that will prepare them for God’s calling in their lives.

Objectives

1. Students will develop an appreciation for sports, music, drama, public speaking, journalism, and art. (Psalm
96:1, Colossians 4:6)

2. Students will develop an appreciation and will have an opportunity to participate in athletics. (Romans 12:1,2)

3. Students will have the opportunity to further develop their skills though participation in extracurricular
activities. (I Corinthians 14:40)

4. Students will be challenged academically, preparing for higher education and their future careers. (Il Timothy
2:15)

5. Students will develop knowledge of the Word of God applying it to their personal lives in order to advance the
Kingdom of God. (Deuteronomy 6:5 Acts 1:8)

Outcome

A TBCA graduate will recognize that God has a specific plan for his/her life. He/she will recognize that God’s plan

includes a globally-oriented mindset and compassion for others who are both like him/her and different from him/her.
He/she will show a deep and abiding respect for others and have a sense of urgency about caring for others in service to
Christ.

Community, Servant Leaders

Impact Statement

Christian schools have the opportunity to develop servant-minded leaders. TBCA seeks to assist and mold students to
the example of Jesus Christ by the directive in Mark 10: 43-45 (...” for even the Son of Man came not to be ministered
unto, but to minister, and to give his life a ransom for many.”)

Rationale
Students should be able to communicate their faith in Christ with influence and cohesion as they relate, lead, impact,
and serve in their professions and in society.

Objectives

11. Students will have the opportunity to serve in student-driven outreach opportunities in the local community. (Acts
2:42-47)

2. Students will honor and connect contextually with those in our school and community in a Christ-like manner.
(Titus 3:1-11)

3. Students will have the opportunity to train in leadership through student government, conferences, and other
school related activities. (Ephesians 4: 11-14)

4. Students will develop a sense of community through school functions and retreats. (Hebrews 10: 24-25)
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Outcome
A TBCA graduate will be focused on the future with a respect for the past. He/she will be willing to take risks, to try new

things, and make change occur. He/she will have healthy relationships and enjoy a life that is uniquely his/hers as
designed by God when he/she was formed.

TBCA Expected Student Outcomes
A graduate of TBCA will be:

A Christ-follower with an authentic faith
At TBCA we strive to develop active Christians who honor God, reach the world for Christ, and serve others.

Personal relationship with Jesus Christ

Personal understanding of who God is

Personal commitment to the Truth and to seek it in every aspect of their lives

Personal commitment to follow God-given, biblically directed conscience for decision making

Personal ability to discern between sound doctrine and false teaching; to boldly stand as a light on matters of faith

mooOw P

in culture; to share the gospel with a lost world.

A TBCA graduate will be a growing Christian who is actively living his/her life to the glory of God, making godly life choices,
more focused on who he wants to be rather than what he wants to do.

An Image Bearer of Christ
TBCA graduates are well-rounded students who can reach their God-given potential and abilities. (Luke 2:52) Students will

develop a skill set that will prepare them for God’s calling in their lives.

Love learning

Appreciate a variety of life-activities (sports, the arts, areas of common interest)
Well-developed curiosity

Risk taker

E. Know who they are in Christ and where He wants them to go

oo w >

A TBCA graduate will recognize that God has a specific plan for his/her life. He/she will recognize that God’s plan includes
a globally-oriented mindset and compassion for others who are both like him/her and different from him/her. He/she will
show a deep and abiding respect for others and have a sense of urgency about caring for others in service to Christ.

A Servant Leader
A. Students should be able to communicate their faith in Christ with influence and cohesion as they relate, lead,

impact, and serve in their professions and in society.

Academically prepared for whatever path God calls them to follow

Possessing strong communication skills cross-curricular

Possessing the ability to resolve conflict

Understanding of and compassion for those who are physically, culturally, or socially different

F. Serve in avariety of ministry and outreach opportunities beginning at school and extending throughout the world

mo o w

A TBCA graduate will be focused on the future with a respect for the past. He/she will be willing to take risks, to try new
things, and make change occur. He/she will have healthy relationships and enjoy a life that is uniquely his/hers as designed
by God when he/she was formed.

A Faithful Steward
Students develop biblical discernment in academics with the desire to impact the world for Christ.
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A. Creative, critical thinkers who collaborate well to solve problems
B. Strong work ethic, able to face problems with resiliency
C. Integrate academics with life experiences while developing spiritual maturity.
A TBCA graduate will be able to think critically, to take ownership of his own learning, to attack issues from a variety of

disciplines, and to view all of life and learning from the truth of Scripture. He/she will be equipped to move on to the next
step in God’s plan for his/her life, whatever or wherever that may be.

TRIAD BAPTIST CHURCH & ACADEMY
Statement of Faith

DOCTRINAL STATEMENT
Our Statement of Faith does not exhaust the extent of our faith. The Bible itself is the sole and final source of all that we
believe. The authority of Scripture will determine our position on all issues that arise. Our governing body (Executive
Leadership Team; ELT) is the churches sole authoritative interpreter of Scripture. We do believe, however, that the
Statement of Faith accurately represents the teaching of the Bible and, therefore, is binding upon all members and
activities of the church.

Article |
WHAT WE BELIEVE

1. We believe in THE HOLY SCRIPTURE: accepting fully the writings of the Old and New Testaments as the inerrant Word
of God, verbally inspired in all parts and therefore altogether sufficient as our only infallible and authoritative rule of faith
and practice. (Psalms 119:160; Proverbs 30:5a; Il Timothy 3:16 & 17; Il Peter 1:19-21)

2. We believe in THE ONE TRUE GOD: who is an intelligent, sovereign, spiritual and personal being; perfect infinite, and
eternal in His being, holiness and love, wisdom and power; absolutely separate from and above the world as its Creator,
yet everywhere present in the world as the Upholder of all things. He is revealed to us as Father, Son and Holy Spirit,
three distinct persons but without division of nature, essence or being, and each having a distinct ministry in God’s relation
to His creation and people. (Genesis 1:1; Psalms 83:18, 139:7-9; Matthew 28:19, John 10:30; 15:26)

3. We believe in THE LORD JESUS CHRIST: who is the second Person of the Triune God, the eternal Word and Only
Begotten Son; that without any change in His divine Person, He became man by miracle of the Virgin Birth, thus to continue
forever as both true God and true Man, one Person with two natures; that as Man He was tempted in all points as we are,
yet without sin; that as the perfect Lamb of God He gave Himself in death upon the cross, bearing there the sin of the
world, and suffering its full penalty of divine wrath in our stead; that He arose from the grave in a glorified body; that as
our great High Priest He ascended into Heaven, there to appear before the face of God as our Advocate and Intercessor.
(John 1:1&14; 3:16; Matthew 1:18-25; Galatians 4:4 & 5; Philippians 2:6-10; | Corinthians 15:3-7; Hebrews 4:14-16; | John
2:1-2)
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4. We believe in THE HOLY SPIRIT: who is the Third Person of the Trinity, and the divine Agent in nature, revelation and
redemption; that He convicts the world concerning sin, righteousness and judgment; that He regenerates, indwells,
baptizes, seals and anoints all who become children of God through Christ; that He further empowers, guides, teaches,
sanctifies and fills believers who daily surrender to Him. (John 3:5; 14:16, 17, 26; 16:7-14; Romans 8:9; | Corinthians
12:13; Il Corinthians 3:18; Ephesians 1:13; 5:18)

5. We believe ALL MEN ARE BY NATURE AND CHOICE SINFUL AND LOST: that man was the direct creation of God, made
in His image and likeness; that by personal disobedience to the revealed will of God, man became a sinful creature, the
father of a fallen race which is universally sinful in both nature and practice, thus alienated from the life and family of God,
under the righteous judgment and wrath of God and has within himself no possible means of salvation. (Genesis 1:27; 3:6;
Psalms 51:5; Romans 3:23; 5:12, 19; Galatians 3:11)

6. We believe in SALVATION BY GRACE THROUGH FAITH: that salvation is the free gift of God, neither merited nor secured
in part or in whole by any virtue of work of man, but received only by personal faith in the Lord Jesus Christ, in whom all
true believers have as a present possession the gift of eternal life, a perfect righteousness, sonship in the family of God,
deliverance and security from all condemnation, every spiritual resource needed for life and godliness, and the divine
guarantee that they shall never perish; that this salvation affects the whole man; that apart from Christ there is no possible
salvation. (Ephesians 2:8,9; Titus 3:5; John 1:12; 3:14; 10:28, 29; Romans 8:1; Philippians 1:6)

7. We believe in RIGHTEOUS LIVING AND GODLY WORKS: not as a means of salvation in any sense, but as its proper
evidence and fruit; and therefore as Christians we should obey the Word of our Lord, seek the things which are above,
walk as He walked, accept as our solemn responsibility the duty and privileges of bearing the gospel to a lost world;
remembering that a victorious and fruitful Christian life is possible only for those who in gratitude for the infinite and
undeserved mercies of God have presented themselves wholly to Christ. (Ephesians 2:10; Romans 12:1,2; Philippians
2:16)

8. We believe in THE EXISTENCE OF SATAN: who originally was created a holy and perfect being, but through pride and
wicked ambition rebelled against God, thus becoming utterly depraved in character, the great adversary of God and His
people, leader of all other evil angels and wicked spirits, the deceiver and god of this present world: that his powers are
vast, but strictly limited by the permissive will of God who overrules all his wicked devices for good; that he was defeated
and judged at the cross, and therefore his final doom is certain; that we are able to resist and overcome him only in the
armor of God, by the blood of the Lamb and through the power of the Holy Spirit. (Isaiah 14:12-15; Ephesians 6:12; | Peter
5:8; | John 3:8; Revelation 12:9-11; 20:10)

9. We believe in the SECOND COMING OF CHRIST: that His coming in the air to rapture His Church, which is our blessed
Hope, is always imminent; that when He has first by resurrection of the dead and translation of the living removed from
the earth his waiting Church, He will then pour out the righteous judgments of God upon the unbelieving world and
afterwards descend with His Church and establish His glorious and literal kingdom over all the nations for a thousand
years. (I Thessalonians 4:13-18; James 5:8; Hebrews 10:37; Jude 14,15; Revelation 19:11-16; 20:4-7)
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10. We believe in FUTURE LIFE, BODILY RESURRECTION AND ETERNAL JUDGMENT: that the spirits of the saved at death
go immediately to be with Christ in Heaven, that their works shall be brought before the Judgment Seat of Christ for the
determination of rewards which will take place at the time when Christ comes for His own; that the spirits of the unsaved
at death descend immediately into Hades where they are kept under punishment until the final day of judgment, at which
time their bodies shall be raised from the grave, that they shall be judged and cast into Hell, the place of final and
everlasting punishment. (I Corinthians 15:11; Il Corinthians 5:8-10; Luke 16:19-23; Revelation 20:11-15)

11. We believe in THE DIVISION OF CHURCH AND STATE: with each having definite and distinct spheres of responsibility.
(Matthew 22:21; Romans 13:1-7)

12. We believe in THE PRIESTHOOD OF ALL BELIEVERS: that Christ is our Great High Priest and through Him every born-
again person has direct access into God’s presence without the need of a human priest; that the believer has the right and
responsibility to personally study and interpret the Scriptures guided by the Holy Spirit. (John 14:6; Hebrews 4:16; I
Timothy 2:15; | Peter 2:1,5,9)

13. We believe in THE LORDSHIP OF JESUS CHRIST: that He alone is Head of the Body of Christ, into which all true believers
are immediately baptized by the Holy Spirit; that all members of this one spiritual body should assemble and identify
themselves in local churches. (I Corinthians 12:13; Ephesians 1:22,23; 4:11-15; Galatians 1:22)

14. We believe in THE IMPORTANCE OF THE LOCAL CHURCH: that a New Testament church is a local assembly of born-
again baptized believers united in organization to practice New Testament ordinances, to meet together for worship,

prayer, fellowship, teaching and a united testimony, and to actively engage in carrying out the Great Commission. (Acts
2:41,42; | Corinthians 11:2; Matthew 28:19,20)

15. We believe in THE INDEPENDENCE AND AUTONOMY OF THE LOCAL CHURCH: that each New Testament church is
free to govern itself without ecclesiastical interference, and should cooperate with other New Testament churches as the
Holy Spirit leads; that it is responsible to follow the pattern of the New Testament church, and is directly accountable to
God. (Matthew 18:17; Acts 6:1-5; 13:1-3; 15:22-23)

16. We believe THE ORDINANCES GIVEN TO THE LOCAL CHURCH ARE TWO: BAPTISM AND THE LORD’S SUPPER: that
Baptism is by immersion of believers, thus portraying the death, burial, and the resurrection of Jesus Christ; that the Lord’s
Supper is the partaking of the bread and cup by the believer as a continuing memorial of the broken body and shed blood
of Christ. (Matthew 28:19,20; Acts 2:41; 8:38,39; Matthew 26:26-30; | Corinthians 11:23-34)

Article |l
POINTS OF CONVICTION

Along with our Statement of Faith, the following Points of Conviction have been added to clarify and explain
our position. Notwithstanding, all core leadership, teaching, and ministry shall be in complete agreement with
both the Statement of Faith and with the following Points of Conviction:

A. Civil government: We believe that God has ordained and created all authority consisting of three basic
institutions: (1) the home, (2) the church, and (3) the state. Every person is subject to these authorities, but all,
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including the authorities themselves, are answerable to God and governed by His Word. God has given each
institution specific biblical responsibilities and balanced those responsibilities with the understanding that no
institution has the right to infringe upon the other. The home, the church, and the state are equal and
sovereign in their respective biblically assigned spheres of responsibility under God. (Rom. 13:1-7; Eph.5:22-
24; Heb. 13:17; | Pet. 2:13-14).

B. Human sexuality: We believe that the only legitimate marriage is the joining of one man and one woman.
(Gen.2: 24; Rom. 7:2; | Cor. 7:10; Eph. 5:22-23). We believe that God has commanded that no intimate sexual
activity be engaged in outside of a marriage between a man and a woman. We believe that any form of
homosexuality, lesbianism, bisexuality, bestiality, incest, fornication, adultery, and pornography are sinful
perversions of God’s gift of sex. We believe that God disapproves of and forbids any attempt to alter one’s
gender by surgery or appearance. (Gen. 2:24; Gen. 19:5, 13; Gen. 26:8-9; Lev. 18:1-30; Rom.1:26-29; | Cor. 5:1,
6:9; | Thess. 4:1-8; Heb. 13:4)

C. Family relationships: We believe that God has ordained the family as the foundational institution of human
society. We believe that men and women are spiritually equal in position before God, but that God has
ordained distinct and separate spiritual functions or roles for men and women in the home and the church.
The husband is to be the leader of the home, and men are to be the pastors and deacons of the church.
Accordingly, only men are eligible for ministerial licensure and ordination by the church (Gen. 1:26-28; Exod.
20:12; Deut. 6:4-9; Ps.127:3-5; Prov. 19:18, 22:15, 23:13-14; Mk. 10:6-12; | Cor. 7:1-16; Gal. 3:28; Eph. 5:21-33,
6:1-4; Col. 3:18-21; | Tim. 2:8-15, 3:4-5, 12; Heb. 13:4; | Pet. 3:1-7).

D. Lawsuits between Believers: We believe that Christians are prohibited from bringing civil lawsuits against
other Christians or the church to resolve personal disputes. We believe the church possesses all the resources
necessary to resolve personal disputes between members. We do believe, however, that a Christian may seek
compensation for injuries from another Christian’s insurance company as long as the claim is pursued without
malice or slander (I Cor. 6:1-8; Eph. 4:31-32).

E. Abortion: We believe that human life begins at conception and that the unborn child is a living human
being. Abortion constitutes the unjustified, unexcused taking of unborn human life. Abortion is murder. We
reject any teaching that accepts abortions of pregnancies due to rape, incest, birth defects, gender selection,
birth or population control, or the physical or mental well-being of the mother. (Job 3:16; Ps.51:5, 139:14-16;
Isa. 44:24, 49:1, 5; Jer. 1:5, 20:15-18; Luke 1:44).

F. Inspiration and Interpretation of Scripture: The Bible in its original manuscripts are inspired both verbally
(each word), plenary (every word) and the Bible is infallible and inerrant in its entire 66 books. (I Tim. 3:16; 2
Pet. 1:19-21; | Cor. 2:13; Gal. 3:16; John 10:34-35). We believe in accepting the literal teaching of the Word.
“When the plain sense of Scripture makes common sense, seek no other sense.” Therefore, every declaration
is to be taken in its primary, ordinary, literal, and most obvious meaning unless the facts of the context and
the well-defined laws of language clearly indicate the terms either to be symbolic or figurative and not literal.
Whatever is not literal must be explained in the light of other passages, which are literal.

G. Sign Gifts: Speaking in tongues and other sign gifts are not for this present church age and ceased at the

completion of the Word of God and at the end of the apostolic age (I Corinthians 14:20-22; Il Cor. 12:12; Heb.
2:3-4; | Cor. 13:1-10).
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H. Evolution: Evolution is contrary to the Word of God, and proper biblical belief leaves no place for theistic
evolution. The earth was created in 6 literal days as the Bible itself reveals (Eph. 3:9; Rom. 11:36; Col. 1:16-17;

Gen. 1-2; Exod. 20:11).

I. The Rapture of the Church: The rapture of the Church is imminent and will precede the Tribulation (Phil.
3:20; Tit. 2:13; John 14:1-3; | Thess. 4: 13-18: 11; Rev. 3:10).
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SCHOOL HOURS

Before Care: Monday — Friday, 7:00 a.m. —7:40 a.m.
Academy: Monday — Friday, 7:40 a.m. to 3:05 p.m.
After School: Monday — Friday, 3:00 p.m. —6:00 p.m.
Preschool: Monday — Friday, 7:00 a.m. —6:00 p.m.
Summer Camp: Monday — Friday, 7:00 a.m. — 6:00 p.m.

GENERAL INFORMATION

Admission

TBCA seeks students from all ethnic, cultural, racial, and socioeconomic backgrounds who can benefit from a challenging
academic program and make positive contributions to the Academy community. Students are admitted on the basis of
academic records, academic testing, interviews, teacher recommendations and other pertinent information. One of the
factors considered in the admission process is the applicant’s legacy status. Siblings of children currently attending TBCA,
children of alumni, siblings of alumni, and children of employees are considered legacies of the TBCA.

TBCA participates in the Opportunity Scholarship program funded by the state of North Carolina. We do not participate in
the state voucher program for daycare because of the regulations that govern that program. TBCA does not have any
programs for students with special learning needs. Although we can meet some needs (speech, for example) through
outside resources, we are unable to serve children who require modifications of the academic program.

Arrival/Departure Procedures

In order to ensure the safety of our students and staff, it is essential for parents to follow the procedures given. All drop-
off and pick-up should be done through the car line as shown on the parking lot map. Due to continuous growth of the
Academy, parents should utilize the car line for drop-off and pick-up. In the infrequent cases when a student needs to be
escorted into the Academy, the parent should park in the lot in front of the Academy entrance and enter the building
through the Academy office doors. Parents will not be permitted to walk a student to class after the second week of
school.

Children will only be allowed to leave the premises with those persons authorized for pick-up by the parent in writing. Any
person other than the parent picking up a child will be required to show picture identification. If there are any questions
about with whom the child is to leave, the child will not be allowed to leave until the parent has been contacted.

No student(s) will be released to a transportation company i.e. Uber, taxi, etc. Student(s) may be released to an after
school or childcare organization upon receiving written authorization in the Academy office.

Any student (including siblings) who plans to ride with an Academy student driver must complete and submit the
Permission to Ride form to the Academy office prior to leaving with the student driver. No student will be allowed to ride
with a student driver without completion of this form. (See Student Drivers section for more information)

Parents should drive slowly in the parking lot and always turn off the ignition once parked. Children are never to be left
alone in a parked car.

All students not picked up by 3:20 pm will be sent to TBCA’s after school program and charged a $20.00 drop in rate,
regardless of arrival time. The parent/guardian must pick the student up at the preschool/afterschool office. No student
is permitted to remain in the gym or reception area until pick up.

All students remaining after school for tutoring, athletic practice or clubs need to report to the teacher/coach upon

dismissal. Siblings of tutored students, athletes or students in clubs cannot remain on campus during tutoring, athletic
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practice or club meeting, but must be picked up at their dismissal time. If they remain they will be sent to the Afterschool
program and charged the drop-in rate.

Academy Before/After School Care

Before Care begins at 7:00 a.m. in the Activity Center. Students will be sent to their classes in time to prepare for the day.
Families may choose to register for the Before Care program during the annual registration in January. Drop-in service is
available (see Academy office for details). In the event of a delayed opening, this program will delay by the same amount
of time as the Academy. There is limited availability for the After School Program (K-7). If you are interested, please
contact the Academy office.

Accident Coverage
Should an accident occur with a student while on campus all first aid and emergency policies should be followed. If the
student requires emergency services or hospitalization, TBCA carries secondary liability insurance. This is available to a
student’s family once the family’s primary insurance has been submitted. The following guidelines should be followed:
1. Contact the Office Manager to notify the insurance company of the incident.
2. Fill out the claim form and follow the guidelines on the back of the form. Complete the form in its entirety, any
blanks will result in the claim not being processed.
3. Send all required documentation at one time.
4. The insurance company requires an AHCFA-1500 (used by providers) and/or UB-04 OR UB-92 (used by hospitals)
explanation of benefits for all charges and an itemized bill.
5. Claim form and documentation must be sent within 90 days of injury to:
WebTPA, Inc. P.O. Box 2415 Grapevine, TX 76099-2415 1-866-975-9468
6. Make a copy for the Academy office to keep on file to assist you.

Change of Address and Telephone
It is essential for the welfare of all our students that the school office be able to contact parents at work or home. If any
of the information provided as the school year begins should change, please notify the school office.

Child Abuse & Neglect Policy

North Carolina laws mandate the reporting of any suspected physical abuse, sexual abuse, or neglect to the proper
authorities. Therefore, school personnel are obligated to report any suspicions of abuse or neglect. Federal legislation
provides guidance to states by identifying a minimum set of acts or behaviors that define child abuse and neglect. The
Federal Child Abuse Prevention and Treatment Act (CAPTA) (42 U.SC.A. § 5106g), as amended by the CAPTA
Reauthorization Act of 2010, defines child abuse and neglect as, at minimum:

e "Any recent act or failure to act on the part of a parent or caretaker which results in death, serious physical or
emotional harm, sexual abuse, or exploitation"; or
e "An act or failure to act which presents an imminent risk of serious harm."

Emergency Drills

In order to fulfill state requirements there must be one fire drill during the first week of school and one fire drill each
month thereafter. These drills are to keep the students and staff acquainted with evacuation procedures in the event that
an actual emergency should occur. Should your child arrive on campus during a fire drill, please keep your child with you
in the vehicle parked on the perimeter of the parking lot until the drill is completed. If you are in the building during a
drill, please follow the procedures for evacuation. A tornado drill will be held each year during the spring. Drills concerning
an intruder on the campus will be held at the discretion of the administration.

Field Trips
Field trips are an important part of the learning process as they help to supplement and illustrate a unit of study.
Participation on field trips is a privilege. Students should understand that on all field trips they represent a Christian school

8/12/2019 16



and that their conduct should reflect this image. On field trips, students are to dress in accordance with the Academy
dress code unless other dress is more appropriate for the activity. Dress code will be noted on the permission slip which
is sent home. Notification will be given in a timely fashion for the parents to return the permission slip authorization form
and any applicable fee.

Due to size and requirements of certain field trip destinations, parents may not be permitted to attend all field trips.
Teachers will notify parents if accompaniment is allowed on the permission slip.

Parents/adults who join the trip are reminded of these guidelines:
e They must drive their own vehicle or carpool with another parent.

e No smoking, no alcohol, no illegal drugs.

e Please adhere to the TBCA dress code for the field trip.

e Comply with the directions given by the supervising teachers.

e Make supervising students the focus of the trip by limiting the use of cell phones and electronic devices.

e Parents may not bring siblings or other children. This exclusion is due to admission limitations at some sites and
potential behavior problems or distractions.

e Parents may not pick-up another student without their parent’s written permission.

High school class trips are covered in a separate booklet which will be given out on the guidance night for each class.

Food in Classrooms

Food can only be consumed in classrooms at designated times such as the morning break time. Drinks should always be
in a container with a top which prevents accidental spills. Breakfast foods should be consumed prior to entering the
classroom. If a student needs to finish his/her breakfast, he/she will be directed to the cafeteria or youth room. A tardy
will be marked for that class if the child is late getting to class. Water is the only drink allowed in classrooms. At no time
is chewing gum allowed on campus or during school activities.

Inclement Weather

In case of inclement weather TBCA will make every effort to communicate the decision to close the Academy by 6:00 a.m.
Parents may view this information on the Academy website, Fox 8 WGHP, WFMY Channel 2, and WXII Channel 12. The
Academy uses REMIND for texting service. Contact the Academy office for directions for set up. Because conditions can
vary around the Triad, parents must decide if road conditions are safe to transport their children. If a parent believes it is
unsafe to travel, and the Academy is open, the parent should contact the Academy office. The absence will be excused,
and all make-up work will be handled as such.

Locker Use

Upper School students are provided a locker to store their belongings. Administration reserves the right to inspect the
contents of the lockers, if deemed necessary. Students should remove food items and dirty clothing items daily. The
students will be allowed to display appropriate items inside their lockers to personalize them, but may only use magnets
to attach the items to the locker. They may also use a standard locker shelf to allow items to be placed over their textbooks.
When purchasing book bags, please be aware that the lockers are just under 15 inches deep and 36 inches high; this may
limit the choice of book bags with wheels. Backpacks must remain in locker. Backpacks should not be carried throughout
the day to classes. If a lock is used on the locker, a copy of the key or the combination must be supplied to the first bell
teacher before using the lock. Students will not be able to store or display items outside of the lockers. The lockers are
situated between the high school rooms, and students can visit their lockers between classes as needed. TBCA is not
responsible for any lost or stolen items.
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Lost and Found

Each student is provided with his/her own cubby, coat hook, or locker. All personal belongings along with artwork and
various forms of communication will be stored in one of these locations. It is very important that all personal items be
labeled with the student’s name in order for teachers to determine ownership. All students will be encouraged to be
responsible for their own belongings. A fee will be added to the student’s account for all lost and/or damaged textbooks
(see financial section). Unidentified items that are left behind and not claimed within a few months will be given away to
various charitable organizations. Parents should contact the Academy office if they wish to look through the lost and
found items.

Lunch

TBCA is equipped with a commercial kitchen and staff who prepare hot lunches each day for students to purchase.
Students are allowed to bring their lunches from home as well. No microwaves are offered in the cafeteria to heat up
food. No food is allowed to be delivered by outside vendors.

Lunches are available to purchase individually or by the month. Lunches cost $4.00 per lunch if ordered by the day and
$72.00 per month if ordering by the month (beginning in September). Lunch menus are sent home with the student 3 to
4 weeks in advance of the month (with the exception of August). Parents should complete the order form and return it
to the Academy Receptionist by the deadline to order lunches for their student. Lunch menus turned in after the deadline
will not be accepted.

If a student forgets or does not bring a lunch, an “oops” slip will be filled out, turned into the Academy office, and the
student’s account will be charged $5.00 for the lunch. “Oops” slips are only to be used in emergencies and not for
every day lunch orders.

Any parent wishing to bring his/her student lunch may do so on any school day. We ask that all student lunches arrive to
the Academy Receptionist 10 minutes before the student’s scheduled lunch time. If the lunch does not arrive 10
minutes prior, the student will be given an “oops slip” and his/her account will be charged. Due to staggered lunch
times and limited space, if you would like to eat with your student, you will need to sign-up to eat lunch with your
student in the cafeteria one school day prior to the requested date/time by contacting the Academy Receptionist. Due
to continuous growth, we will only be able to accommodate a few parents each lunch time.

Office Hours

The Academy office is open from 7:30 a.m. to 4:00 p.m. The Academy office will be closed during school holidays/breaks.
The Academy’s summer hours will be published in Titan Tidings at the appropriate time. Due to operational and other
needs of the school, parents will be seen by appointment during the school year. We will address your need/concern as
promptly as possible. Please make your appointments by email at shannon.wilson@tbcanow.org.

Parent Communication

Open communication between parents and staff is essential. Parents should feel free to speak with the appropriate
Academy personnel about concerns. However, because of the necessity of the teachers to be devoted to the safety and
supervision of the students, parents should either make an appointment or email requesting a phone call, if there is a
need to confer with a teacher at length.

Titan Tidings, which contains essential information, is sent out each Tuesday. Thursday editions of the Titan Tidings will
be sent out as needed. It is essential that parents let the office know if he/she is not receiving these mailings since this
is the most expedient way of disseminating important information to Triad parents. Most mass communication from
the Academy to parents is sent by email. If a parent does not have an email account, he/she should contact the Academy
office to make other arrangements for communication.

It is our goal at TBCA to follow Jesus’ teaching about resolving conflicts. Matthew 18: 15-16 states, “Moreover if thy
brother shall trespass against thee, go and tell him his fault between thee and him alone; if he shall hear thee, thou hast
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gained a brother. But if he will not hear thee, then take with thee one or two more, that in the mouth of two or three
witnesses every word may be established.”

This Scripture encourages us to privately and directly share complaints with the teacher or person most directly involved.
If the situation cannot be resolved between that person and parent during this communication, the parent may ask to
speak to the Director of Education. If this line of communication has not been followed, the parent will be asked to follow
these steps.

Parties

From time to time, teachers will plan class parties as part of seasonal celebrations. Parents may be asked to assist in the
provision and preparation of these kinds of activities. Parents may provide a treat for a class as a birthday celebration for
his/her child, but the celebration should be minimal (i.e. cupcakes or individual cake squares). No gifts for the birthday
child or the other students should be given, and this should take place during the class’s lunch time. Consideration for
children with allergies should always be given.

Teachers are not allowed to hand out birthday party invitations unless all students in the class are invited. Due to privacy
laws no identifying information such as phone numbers, addresses or email address can be given to parents by the
teachers.

Non-sponsored School Parties
Parents who wish to use Triad Baptist Church for a non-sponsored event must contact the church office. TBCA is not
responsible for any event not sponsored by the school.

Junior/Senior Banquet

The Junior/Senior banquet is an opportunity for students to celebrate the accomplishments of the seniors’ final year at
TBCA. This event is off campus, and the venue is secured at the beginning of the school year. All parents of a junior are
required to participate with the planning and supervision of the event. Opportunities to volunteer will be presented
through the Junior Class Sponsor. All dress code and attendee guidelines are listed on the TBCA Jr/Sr Attendant Form.
Any after party given by parents, will not be sponsored by TBCA, and the school is not responsible for this activity.

Personal Property

All personal items of a student should be properly labeled. Students may not bring the following items to school or school
activities: expensive or sentimentally valuable items, electronic equipment (unless allowed by electronic policy),
pocketknives, or any type of weapons or firearms. School personnel may extend this prohibition to any item that detracts
from the educational environment. Any personal item that promotes alcohol, tobacco products, drugs, rock groups, crude,
vulgar, suggestive, ungodly, or otherwise inappropriate images or words will not be allowed in school. Students who
violate this rule will have their property confiscated and returned to their parents.

School personnel are not responsible for any items that are lost, stolen, or damaged when brought to school.

Photographs

From time to time pictures will be taken of the Academy students. These pictures may be displayed on bulletin boards
throughout the Academy and occasionally used for PowerPoint or website presentations as a means to keep our church
congregation and the public informed about the Academy’s operation. All parents will be given the opportunity to opt in
to their students’ picture being used in publications. All students will be included in the yearbook. All pictures that are
used for any publication are without any compensation to the student or student’s family.

Textbooks

Student name must be written inside the front cover of all textbooks. Teachers will inspect and record the condition of
the non-consumable textbooks. Upon the return of the textbook, teachers will inspect the condition of the book. Any

8/12/2019 19



lost or damaged textbook is the responsibility of the student and will be reported to the Academy office for fine or
replacement costs.

Student Drivers

Student drivers must fill out a parking permit form each year before driving on campus during school hours. The student
driver must abide by all regulations outlined in the parking permit form. Driving on campus during school hours is a
privilege and can be revoked at any time by the administration if the student driver does not follow regulations. Student
drivers must park in the designated area for student drivers. Parents must complete and submit to the Academy office the
Permission to Ride form for any students (including siblings) who plan to ride with an Academy student driver no later
than the day before riding. If the parent wishes to discontinue permission, the parent must submit it in writing to the
Academy office. No last minute emails or text messages will be accepted. No student will be allowed to ride with a
student driver without completion of this form. Student drivers who participate in after school activities (i.e. athletics,
clubs, and/or tutoring) and who provide transportation for a sibling or fellow student must make other arrangements.
Non-member cannot remain on campus during practice/meeting.

Statement of Change and Coverage

This handbook is not exhaustive in its contents. Students are subject to all school policies while enrolled at the Academy.
TBCA reserves the right to change any policy at any time when, in the discretion of the School Board/Administration, it is
determined to be in the best interest of the school. If there are any school policy changes, families will be informed.

Visitors

For security purposes, all visitors including parents, must check in at the Academy Receptionist to receive a visitor’s badge
and sign in. If the Academy Receptionist does not recognize a visitor, proof of ID may be required. The badge given should
be worn so it is clearly visible at all times while on the Academy’s campus.

FINANCIAL POLICIES

Academy Tuition

TBCA partners with FACTS Management Company for all tuition and miscellaneous payments. All families must sign up
with FACTS upon acceptance to TBCA. No money transactions will take place at the school offices for tuition or
miscellaneous charges. Families can access the FACTS link on the school’s website at www.tbcanow.org, click TBCA/FACTS
and financials. Please see fee schedule for additional fees.

Families have three options for paying tuition:
e One lump sum payment due on August 15t or 10,
e Ten monthly payments beginning in August with the last payment in May. All payments are due on the first or
tenth of each month.
e Twelve monthly payment beginning in August with the last payment due in July. (This option is not recommended
if your student will attend summer camp.) All payments are due on the first or tenth of each month.

All miscellaneous fees are invoiced to the family by email and can be paid either on-line or by calling FACTS customer
service line at 1-866-441-4637. These fees may also be paid automatically by checking the auto pay button on your
account. Families who have accounts with payments not received by the 10™ of each month will receive a $25.00 late fee
applied to their account. No late fees will be waived unless special arrangements have been made in advance through the
Financial Office. The student may not return to Academy until the account is made current.

Any balance 30 days past due where the Financial Office has not been contacted to make arrangements will result in
suspension of services, and the family will forfeit access to Headmaster. The student may return to class as soon as the
bill is paid in full if the space has not been filled. Any balance 60 days past due will result in the student being released
from school.

A $30 service charge will be added to the student’s account for all overdrafts.
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All tax statements for child care services are available on your FACTS account only. To obtain step by step instructions on
how to print the statement, you can go to the school’s website at www.tbcanow.org. No statements will be distributed
through the school offices.

Note: Monthly tuition does not include care during scheduled school closings. Arrangements can be made with the After
School Director for out-of-school or after school care.

Opportunity Scholarship

TBCA currently accepts the NC Opportunity Scholarship. Families are responsible for all tuition and fees not covered by
the Opportunity Scholarship and will need to set up an account with the FACTS Management Inc. For more information
on the NC Opportunity Scholarship visit www.ncseaa.edu.

Fees
Activity/Curriculum Fee: This fee is paid in 10 or 12 monthly installments along with the tuition.

Application Fee: All new students applying to the Academy must pay an application fee upon submission of application
to the Academy. This fee is non-refundable regardless of decision on admittance.

Athletic Fee: All athletes are required to pay $100.00 athletic fee per sport upon acceptance onto each TBCA team. If the
student is released from the team for any reason, the fee is non-refundable.

Field Trip Fees: These fees vary with the type of trip and will be added to your FACTS account. Student will not be allowed
to attend the trip without payment.

Lunch Fee: All lunch fees will be added to your FACTS account and due upon receipt of invoice. See lunch section for
details.

Registration Fee: All students entering TBCA must pay a registration fee. The fee is not prorated when students enter
mid-year. Registration fees are non-refundable and non-transferable to pay other charges to other families. The
registration fee is an annual fee that is renewable each January. Withdrawal and subsequent re-enroliment will result in
an additional registration fee.

Textbook Replacement Fee: Students are responsible for all text books. Any lost or damaged text book will be charged
for the replacement of book. The fee varies from $30.00-5150.00 depending on replacement cost of the book.

Tuition Discounts
Triad Baptist Church Member Discount — Parents who are (and remain) ACTIVE members of Triad Baptist Church receive
a 10% discount on tuition. Fees, miscellaneous charges, and drop-in services are not discounted

Multiple Children Discount — Parents who have multiple children enrolled will receive a 10% discount on the second and
third child of the lesser tuition. Fees, miscellaneous charges, and drop-in services are not discounted

Referral Policy
Referral families may only be families who are currently attending TBCA. New families who are entering the Academy at

a future date will be eligible after attending for one year. In order to be eligible for the referral credit, the referred family
must complete and turn in a program verification form to the Enrollment Coordinator. The name of the family who
referred them must be written on the back of the original application at the time of submission to the school office. If the
name on the program verification form and the name on the back of the application do not match, the credit will be given
to the family whose name is on the verification form.
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All referrals must be new to TBCA (Preschool, After School and K-12th grade).

e Only one (1) Family Referral Credit will be given per family, regardless of the number of students in the family. i.e.
Smith family refers the Jones family of 3 students. Smith family receives one $500.00 referral credit.

e Referral cannot be made for immediate family members or returning students.

e Referral is not a guarantee of admission.

e New students must meet all TBCA admissions guidelines and be accepted to TBCA.

e Only one family can receive the referral credit.

e All referred students must attend TBCA for one full semester (5 months). A $500.00 credit will be applied to the
family’s account with a maximum of $1,000.00 per family. All credits of $1,000 will be dispersed over two calendar
years in $500.00 increments (generally December and April of the same school year, but two fiscal years).

e All referred After School students must attend TBCA for 5 months. A $250.00 credit will be applied to the family’s
account with a maximum of $500.00 per family. Note: The Summer Camp program is not included in the referral
program.

o All families eligible for the referral credit who withdraw from TBCA during the school year forfeit their credit.
Exceptions will be made for:

o Death of the student or person responsible for the school bill.
0 Extended illness or hospital stay which prevents the student from attending school (doctor’s note
required).
0 The family moves more than 25 miles from TBCA.
0 Loss of parent’s job (letter from employer required)
o All guidelines must be met to receive the Family Referral Credit.
o Staff members are not eligible for the Family Referral Credit.

e The IRS considers money received under this program income and must be reported as income on your taxes.

Withdrawal Policy
A minimum of a one-month’s written notice is required when withdrawing a student from the Academy. This written
notice must be submitted to the Academy office. Families who wish to voluntarily withdraw their child from the Academy
without one month’s written notice must pay a $500.00 withdrawal fee per student. Exceptions will be made for the
following reasons:

o Death of the student or person responsible for the school bill.

e Extended illness or hospital stay which prevents the student from attending school (doctor’s note required).
e The family moves more than 25 miles from TBCA.
e Loss of parent’s job (letter from employer required).
If a family enrolls or re-enrolls their student(s), then elects not to send them, the family is still responsible for the billed

enrollment fee. Any delinquencies in this payment will forfeit their access to Headmaster and delay transfer of student
records to new school until the fee has been paid.

If a family decides to withdraw their student from TBCA before the new school year, the notice must be received in the
Academy office by July 15. All notices received after July 15* will be subject to the $500.00 withdrawal fee. This also
applies to newly enrolled families whose students are not yet attending. No records will be released without the
student’s account paid in full. Withdrawal and subsequent re-enroliment will result in an additional registration fee.
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DRESS CODE

Dress Code Guidelines

Believing that Scripture gives us principles by which to live and make decisions, we offer the following Scriptural principles
to guide us in our decisions regarding appropriate dress for TBCA students. Final decisions regarding adherence to the
dress code always rest with the school administration.

Respect for yourself, your school, andyourGod -6 { 2 G KSGOKSNJ @2dz SIFdG 2NJ RNAYy]1 2NJ
2 T DiE&RifKans 10:31
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¢ this is your spiritual act of worshif2o not conform any longer to the pattern of this world, but be transformed by the
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Romans 12: 1,2
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The quality of respect should permeate everything a Christian does. We are called to respect even those with whom we
disagree or who are enemies. How much more, then, should we respect ourselves and our school? Appropriate dress is
outward evidence that a student respects himself and wants to be thought of highly by the friends and teachers he will
encounter during the day. Also, when a student is seen in public representing TBCA in appropriate dress his appearance
will give others a good impression of him and his school. Appropriate dress at TBCA follows the guidelines listed here:

e Boys may wear pants or Bermuda-length shorts with collared, button-down, Henley, turtleneck, crew neck, or V-
neck shirts with sleeves. Shirts should be solid-colored, striped, checkered, plaid, or patterned. The only
pictures or wording should be small, company branding logos. Keep modesty guidelines in mind.

o  Girls may wear skirts, dresses, slacks, capris, or Bermuda-length shorts keeping modesty guidelines listed below
in mind. Shirts should be modest blouses or dress knit tops, oxford, polo, crew neck, or turtleneck with sleeves.
They should be solid-colored, striped, plaid, checkered, or patterned. The only pictures or wording should be
small, company branding logos.

e Girls may wear tight pants or leggings with tunics, skirts, or dresses that are at least mid-thigh, keeping modesty
guidelines in mind.

e T-shirts and jeans are reserved for Jeans Days or Spirit Days.

e Choose dress, casual, or athletic shoes or dress style sandals. Be sure to keep laces tied and wear socks when
appropriate. Flip flops are not appropriate.

Modesty and decency - & Liso ivant womeriand we believe this applies to men as well] to dress modestly, with decency
FYR LINPLINARSGe> y20 6AGK 0NFARSRTinth2 2NJ 32t R LIS NI &
Modesty and decency are primary attributes for the appropriate dress of a Christian. We should avoid any behavior that

would lead to vanity or boastfulness. Those are attitudes of the heart which every student of the Word should bear in

mind when making decisions regarding dress. Clothing should not cause others to inappropriately notice or fix their gaze

upon someone. Modesty would suggest that clothing be kept simple and decent, reflecting a heart of purity and virtue.

With that in mind, we offer the following guidelines:
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e Lengths of clothing should sufficiently cover the body when standing, kneeling, sitting, reaching up, or bending
over so that nothing inappropriate is revealed. A good rule-of-thumb for girls’ skirt/short length is no shorter
than 2 inches above the knee.

e  Clothing should fit well without being overly baggy (droopy pants showing underwear) or overly tight (skin-tight
jeans or leggings unless an appropriate length tunic is worn).

e When raising her hand in class, leaning forward, or stretching a girl’s cleavage or midriff should not be exposed.

e Sleeveless garments should not be worn.

e No undergarments should be visible.

e Sheer or see-through clothing should always have undergarments that sufficiently cover the body as described
above.

Neatnessand Cleanliness—G { A Y OS 4SS KI @S (KS&S [ebPs¥Vesiir evenodsfiledentDfoady f
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Besides being a factor of good health standards, cleanliness should also govern our clothing choices. We ask, therefore,
that students come to school properly bathed and clean each day. In order to generate the respect we want our students
to receive, their clothing should also be neat, having been properly ironed, if needed, and should adhere to the following:

e Clothing should not have holes or be faded, bleached, or frayed.
e Hair styles or facial hair should be clean and neatly trimmed.

Moderation and Tastefulness - “For your beauty should not come from outward adornment, such as braided hair or the
wearing of gold jewelry and findothes. Instead, it should be that of your inner self, the unfading beauty of a gentle and
j dzA SG ALIANRGZI GKAOK ABPetF3,4ANBI G 62NIK Ay D2RQa aAaKG«

Scripture also calls us to live lives of moderation and restraint, to not allow trivial things to give others a reason to be
offended by us. The cross of Christ is offensive to the world. We should not give things of lesser importance the ability to
offend. With that in mind, we call our students to exhibit moderation by avoiding the following at school or on school
functions:

e Hair color should be a natural color. Extreme colors of hair or styles of fashion should not be worn.

e All athletic wear should be reserved for PE classes, sports practices, and other physical activities as deemed
appropriate by teachers.

e Beach wear and camouflage should be avoided.

e Boys should remove all hats of any kind; no earrings or visible piercings.

Girls should only wear piercings in their ears with no more than two piercings per ear.

No visible tattoos.

When wearing hooded sweatshirts, the hoods must be kept down.

Care should be given to the amount and style of make-up chosen.

e No camo articles, including outerwear, should be worn.

Spirit Days

Spirit Days are in place to promote school unity and raise funds for individual high school classes. On Spirit Days, guidelines
will be announced for clothing. Students may wear blue jeans on this day, but fit should be modest and not tight. Spirit
Days will be on the school calendar. In order to participate, students are expected to pay one dollar. This money is used
for various class projects by the high school classes.

Final Notes

While there is no formal dress code for students at extracurricular activities, parents and students should remember that
our students are representing TBCA at athletic events or other activities in which the school is participating. Dress should
always be modest and appropriate to the occasion.

8/12/2019 24



Athletes should follow guidelines for dress on game days and practice times per the Athletic Handbook.

For some activities such as the Junior/Senior Banquet, awards assemblies, field days, field trips, etc. specific dress codes
may be issued. Parents will receive a written notification well in advance of the activity so they can plan appropriately.

Dress Code Violations
When a student in the elementary school violates the dress code the parents will receive written notification. If it becomes
a chronic issue the parents may be contacted to bring the student appropriate clothing.

When a student in the upper school (6-12) violates the dress code, the teacher will check the infraction on a list provided
and send the student to the office to call the parents to come and bring clothes that will meet the dress code requirements.
If the parents are unable to come bring appropriate clothes to the student, he/she will remain in the office to complete
all work for the day. The student will not be allowed to mingle with other students in inappropriate clothing. The teachers
should send work to the office as soon as possible after being notified, representing the work that student should do for
the day.

STUDENT ATTENDANCE POLICIES

Attendance

Students should be in their classrooms by the time designated as the beginning of school for their division. Students who
come in late miss important beginning of the day’s routine, and it is impossible to replicate classroom instruction and the
learning that comes from classroom interactions. Absences are designated as excused or unexcused. Excused absences
are determined by those set forth by the North Carolina Department of Education. According to attendance laws of North
Carolina students should not have more than 10 unexcused absences per school year. All notes concerning
absences/tardies should be sent to the Academy Receptionist upon receipt. The Academy Receptionist will record
information regarding status of absences/tardies and give out demerits for Upper School Students who are tardy more
than 4 times in a quarter. Elementary students who are habitually tardy will receive communication from the Director of
Education. Students who drive and are habitually tardy may have their driving privileges revoked for the remainder of the
quarter by the Director of Education.

Students who have more than 5 unexcused absences will receive a letter from the administration. Parents of students
who have more than 10 unexcused absences will be required to meet with administration to determine how absences can
be minimized.

Upper School (Grades 6-12) Attendance

All attendance for the Upper School is kept on a class period basis. Students who arrive in the classroom after the bell
rings disrupts the class and the learning of the students. Students who arrive after 7:55 a.m. are considered tardy to their
first bell. Students who arrive after 8:00 a.m. will not be allowed to report to class until there is a class change. Students
who arrive between bells later in the day will be held in the office until there is a class change. Unexcused absences in
excess of 10 periods of any one class will result in placing a student’s successful completion of that class in jeopardy.

College Visits
College visits are important when students are choosing a college to attend. Therefore, college visits are considered
excused absences with the following guidelines:

e  Two visits may be made during the junior and senior years.

e One visit may be made during the sophomore year.

e Additional visits may be approved by the Director of Education.

e  Visits MUST be preapproved and all work must be made up under the guidelines of an excused absence. A written
note should be submitted to the Guidance Counselor at least 3 days prior to the absence. Information will then
be given to the Academy Receptionist.
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Early Dismissal

If a student must leave school for any reason before the end of the school day, he/she must provide written
communication from the parent and present it to the teacher before school starts. Students excused for a medical or
dental appointment are expected to return to school at the end of the appointment (if time permits) and are to check in
at the Academy office immediately upon return to campus. When a student is being picked up before the official dismissal
time, the parent must report to the Academy office to sign the child out. Students are required to report to the Academy
office where they will meet their parents, or the parents' designated representative. Please keep in mind that Elementary
School students must be present for 3 1/2 hours per day, and Upper School students must be present for four periods in
order to be considered present for a full day of school. If the student does not meet the above guidelines, he/she will be
counted absent for the day. Athletes should consult the Athletic Handbook for guidelines concerning playing when coming
to school tardy or leaving school.

Exam Days

Exam days at the end of the first and second semester are half days for all students in the Upper School (grades 6-12).
These days are set up as half days to allow the students to prepare for these extended tests/evaluations. Also, this time
allows the Upper School teachers to spend more time grading these extended tests/evaluations, since grades are due
immediately following the end of the semester.

Excessive Absences

Students who are absent more than 20 days for the year may be retained, regardless of grades. If an exception is to be
made, parents must provide written information about the circumstances. The Director of Education will make final
decisions on all exceptions. Habitual unexcused absences may result in a student being asked to withdraw from the
school.

Excused Absences
Excused absences may include the following:
e Personalillness or injury
e Medical or dental appointments that cannot be scheduled at other times - please make every effort to schedule
all appointments before or after school
e School-sponsored activities
Family emergency. For example: a serious illness or death in the immediate family (please notify the Academy)
Serious personal or family problems (please notify the Academy)
Court or administrative proceedings that require the child to be present
Preplanned absences (see more information below)

A note, e-mail, or phone call from a parent/guardian to the Academy Receptionist is required for an absence to be excused.
Absences will be unexcused until the Academy is notified. If a student has been hospitalized, a note from their doctor is
required to return to school.

Late Pickup

Students not picked up by 3:20 p.m. cannot remain in the school office and will be sent to After School. A $20.00 drop-in
After School fee will be charged to your FACTS account. This is not to be considered as an option for drop-in care for the
Afterschool program but for emergency situations only. If regular care is needed during after school hours, the After
School Director should be consulted to make arrangements for regular attendance. See arrival and departure section for
more information.

Make-Up Work After Absences

The student is responsible for making up all work missed due to absences. Homework and class assignments will be given
when the student returns to class. No test will be given in advance. Work should be completed in a reasonable amount
of time. A general rule of thumb will be two days for each absent day.
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Missed Assignments

e Students are expected to complete missed assignments.

e Parents should call the Academy Receptionist by 10:00 a.m. on the day that the child is absent and request the
work. Calls received after 10:00 am will result in not having the assignments for that day.

o Teachers will provide the work to the Academy Receptionist.

e Parents or designee may pick up the packet from the Academy office between 3:00 p.m. and 4:00 p.m.

e Parents should not go to the classroom to pick up assignments or books.

e Absences or tardies that do not fall under the guidelines outlined above are considered unexcused. Unexcused
absences and tarides means work cannot be made up for a grade, which includes but not limited to tests, quizzes,
presentations and daily homework.

Preplanned Absence

e Preplanned absences are designed to assist students who may be involved with school, church, or family activities.

e These days are offered in support of our families and should be used for specifically stated purposes.

e Preplanned absences are not granted during achievement tests or semester exams, nor will they be issued before
or after Christmas and Easter breaks.

e The maximum number of preplanned absences is 5 days per year.

e If parents are planning for their child to be absent from classes, written communication from the parent must be
sent to the Academy Receptionist at least two days in advance of the anticipated absence stating the reason and
length of the requested preplanned absence.

e Approval for a preplanned absence will not be granted after the absence has taken place.

e Inorder for a student to obtain approval for a preplanned absence, he/she must have an overall average grade of
at least “C” for the current grading period.

e Absence from school without approval will result in penalty under the unexcused absence policy.

e Preplanned absences are documented on the student attendance record.

Tardies

Academy students are tardy if they are not in their homerooms by the time designated for their division. All students are
expected to be at their desks ready to begin their day's activities. Any student who arrives after the stated time for their
division must check-in with the Academy Receptionist when he/she first arrives at school. Students are permitted four
tardies to use per grading period without penalty. On the fifth and each subsequent tardy the late arrival will be noted
on their attendance record. Parents of students in the elementary school will be notified with the expectation that the
student should not be tardy again during that quarter. Students in the upper school will receive a demerit. Upper school
students must be present in class by 8:55 am to be able to participate in athletic practices and/or games, unless a
doctor’s note is provided. Parents will not be allowed to escort their child/ren to the classroom when arriving late.
Unexcused tardies will be subject to the same guidelines as unexcused absences.

Unexcused Absences
e An unexcused absence is the result of a student being absent with or without the knowledge of the parent for
reasons unacceptable to the Academy.
e All missed work will follow guidelines established in the make-up policy of the handbook.

HEALTH

Asbestos Free
Triad Baptist Church and Academy has been inspected by PEI Pilot Environmental Inc. and found to be an asbestos free
facility.
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Aids Policy

TBCA School Board and administration are dedicated to the continuing education of the students and employees regarding
current research, transmission, and treatment of AIDS (Acquired Immunodeficiency Syndrome) and those who are HIV
(Human Immunodeficiency Virus) positive. The School Board and administration feel an obligation to an infected student
or employee regarding education, privacy, medical confidentiality, and protection from any other health risks. The School
Board and administration also feel an obligation to protect other students and employees from health risks. Should a
guestion occur about a student or employee possibly being infected with AIDS or being HIV positive, such concern will be
communicated to the Director of Education, who will approach each case on an individual basis.

Child Abuse Reporting

Federal legislation provides guidance to states by identifying a minimum set of acts or behaviors that define child abuse
and neglect. The Federal Child Abuse Prevention and Treatment Act (CAPTA) (42 U.SC.A. § 5106g), as amended by the
CAPTA Reauthorization Act of 2010, defines child abuse and neglect as, at minimum:

e "Any recent act or failure to act on the part of a parent or caretaker which results in death, serious physical or
emotional harm, sexual abuse or exploitation"; or
e "An act or failure to act which presents an imminent risk of serious harm."

As educators, it is our responsibility to report all acts of abuse to DSS (Division of Social Services) and to notify
administration. Any person or institution who has cause to suspect that any juvenile is abused, neglected, or dependent,
as defined by G.S. 7B-101, or has died as the result of maltreatment, shall report the case of that juvenile to the Director
of the Department of Social Services in the county where the juvenile resides or is found. The report may be made orally,
by telephone, or in writing. The report shall include information as is known to the person making it including the name
and address of the juvenile; the name and address of the juvenile's parent, guardian, or caretaker; the age of the juvenile;
the names and ages of other juveniles in the home; the present whereabouts of the juvenile if not at the home address;
the nature and extent of any injury or condition resulting from abuse, neglect, or dependency; and any other information
which the person making the report believes might be helpful in establishing the need for protective services or court
intervention. If the report is made orally or by telephone, the person making the report shall give the person's name,
address, and telephone number. Refusal of the person making the report to give a name shall not preclude the
department's assessment of the alleged abuse, neglect, dependency, or death as a result of maltreatment.

Emergency Medical Care Plan

e First aid supplies are located in the Academy office, and a basic kit is kept in each classroom.

e Students’ files, which include personal emergency information, are kept in the Academy office and in each
classroom.

e (Classroom and Academy office telephones are available for use in the event of an emergency.

e TBCA adheres to state regulations regarding employee training for CPR and first aid certification. In the case
of simple first aid, teachers and/or assistants may administer treatment and complete an accident report. This
report will be shared with and signed by the adult picking up the child on the day of the accident.

e In the event of a more serious emergency, the Academy office or designated person in charge will make a
decision as to whether local emergency medical authorities will be contacted. In the event that a parent or
guardian cannot be reached, an effort will be made by the Academy office or designated person in charge to
reach the emergency contacts listed on the registration form.

e The student will either remain at the Academy office until the parent or guardian arrives or should the
situation warrant it, be transported to the preferred hospital as indicated on the application. This will be
determined by the Academy office or the designated person in charge, and if transportation of the student is
necessary, the aforementioned will also accompany him/her. The student’s file with all emergency
information will be taken to the hospital or emergency facility. Fees are the responsibility of the parent.
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Food Allergy Policy

All parents are required to indicate on enrollment or re-enrollment forms any allergies a student may have. Teachers
receive a list of students with food allergies. Depending on the severity of the allergy the student may require a separate
eating space or require the EpiPen to be with the teacher. Parents will have the option to pack a lunch or order from the
school’s cafeteria. Parents should be aware that there is no guarantee of peanut exposure in the cafeteria. When
parties are conducted in a classroom, the teacher will inform the individual bringing in the food that there is a food allergy
in the classroom. They will also inform the parent of the student with an allergy to see if they wish to supply a substitute
for the student. This policy has been established for the protection of all staff and children that have serious, even life-
threatening, consequences regarding their diets. (For additional information, please see Appendix A which has the entire
allergy policy outlined.)

Immunizations

TBCA respects the rights of parents/guardians to choose to immunize their children, but in order to protect the welfare of
all students, TBCA will not accept children without the required immunizations as listed by the NC Department of Health.
Medical exceptions will be considered on an individual basis. Written documentation from their primary doctor or
specialist stating immunizations are a risk or not medically necessary due to a medical condition must be provided.

Up-to-date immunization and medical records must be completed and on file on the child’s first day of attendance. An
exception will only be made when a doctor’s appointment card has been made available as proof of a scheduled visit in
immediate future.

Management of Communicable Disease

It is the parent’s responsibility to notify the Academy when a child is being treated for a communicable disease so that
other parents might be informed of the possibility of exposure. When a student exhibits symptoms, a determination will
be made by the administration regarding the discharge of the student to a parent.

If the student is to be dismissed, the student willimmediately be isolated from the other students. The parent or guardian
will be notified to pick the student up within the hour. In cases in which the parent cannot be reached, emergency contacts
will be called. When the student is picked up, the parent or emergency contact will receive an illness report to sign that
will state the date when the student is available to return to the Academy according to management of communicable
disease guidelines.

Re-admittance to the Academy is allowed as follows:

e Absence of fever for past 24 hours

e Diarrhea — 24 hours after last runny stool

e Impetigo — antibiotics for 48 hours along with swelling/oozing gone

e Parasitic infection — when all evidence of infestation is gone

e Pinkeye — 24 hours after treatment by physician

e Poison ivy/oak — all infected areas should be covered; in severe cases treatment at home until
swelling/oozing gone

e Ringworm — may attend if all spots are covered

e Scarlet fever — after 24 hours of treatment with antibiotics

e Strep throat — after 24 hours of treatment with antibiotics and no fever

e Vomiting — 24 hours after last episode

There is no reduction in fees or tuition for absences due to illness. Prolonged absences due to illness will be handled on
an individual basis.
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Medication Policy

If administering medication is necessary, the parent must complete a medication authorization form for the duration of
the prescribed medication. These forms may be obtained from the Academy office. The parent must provide the name of
the medication, dosage, instructions for administering, and time of last dosage given by the parent. All medications must
be in their original containers with a copy of the prescription. No “over-the-counter” medication will be administered at
this facility unless prescribed by the doctor and accompanied with a doctor’s note. No expired medications will be
accepted.

Parents must complete a medication authorization form for as long as the medication is to be administered. Forms for
asthmainhaler, EpiPen, and any other chronic conditions are filled out bi-annually. A written plan of action from the doctor
is also required. Forms must be filled out completely in order for medication to be administered.

Prescription medication will be given only to the person whose name appears on the prescription and as prescribed. All
information on the prescription should correspond to the instructions on the authorization form. Prescription medication
that has expired will not be administered under any circumstances.

Students should always be on a medication for at least 24 hours prior to asking the Academy to administer the medication.
This decreases the possibility of adverse reaction to the medicine while the student is at the school. It is always the
administration’s option to refuse to administer medication.

PARENT MUST
e Bring all medications to the Academy office with authorization form. Do not leave in a book bag. Do not take
medications into classrooms.
e Ensure all medication have a visible prescription label with name and directions.
e Pick up medications by 4:00 p.m. each afternoon that may need to be taken home.

Safety

Safety is a vital concern for all TBCA employees. Measures have been put in place for natural disaster emergencies, fire
emergency or intruder alert. The Academy grounds and building have been checked for potential problems by local safety
(fire and police) officials as well as a company who audits safety in schools. A Crisis Management Plan is in place and is
reviewed and updated yearly. Due to the sensitive nature of this information, the plan is not published for the general
public to see. If a parent has a concern, he/she should make an appointment to discuss the concern with the Director of
Education.

Sick Student

When a student is not feeling well or if the teacher suspects a fever, the teacher should contact the Academy office to
decide on a plan of action. The teacher and the Academy Administrative Assistant will decide if the student needs to be
sent home or if a courtesy call made by the Academy office will suffice. If the student’s temperature needs to be taken or
if the student is to be sent home, then the student should be sent to the Academy office. The Academy Receptionist will
call the parent (see Management of Communicable Diseases for guidelines).

ELEMENTARY SCHOOL ACADEMIC INFORMATION

Awards

Citizenship Award

This award is based primarily on over-all behavior of a student throughout the year. The faculty and staff will meet as
necessary to discuss the recipients of this award upon the recommendation of the teacher.

Attendance Award
This award will be given to students having perfect attendance in accordance with the Academy attendance policies.
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Bible Memorization

For continuity purposes only, all Bible memory will come from the King James Version or the English Standard Version
(teacher’s discretion). Teachers and students are encouraged to use other quality translations to help with understanding
of topics.

Extra Credit Assignments

Teachers have the option but are not required to provide extra credit on individual assignments. The extra credit must be
available for the entire class and may not exceed 5 points. The total assignment grade may not exceed 100. Individual
extra credit work will not be assigned.

Tests, quizzes, and homework assignments will not be retaken without administrative approval due to very serious student
circumstances.

Grade Posting

Grades on all academic work will be posted into the Academy’s software program. Assignments should be posted within
one week of completion, unless it is a larger project, and the parents/students have been informed of the delay in posting
when the project is assigned.

Grading Categories

Kindergarten through second grade uses a skills-based grading system. The report card will list the skills students need to
master and indicate the individual’s progress toward mastery. Social studies and science in 4" and 5% grades will be skills
based. Grading categories in 3™- 5" grades may include test/projects, quizzes, and homework/class work. Teachers will
provide an explanation of grading criteria for his/her grades at Parent-Student Orientation.

Skills-based Report Cards

In kindergarten through second grade and some subjects in 3™ through 5™ grades, progress will be reported based on the
skills the student is developing in each subject. The report card will have the specific skills listed. The student will receive
a4, 3, 2,or1oneach one which translates to Excellent, Satisfactory, Fair, and Poor. Here’s a good way to understand.

Let’s say the student is baking a cake.

1. Poor-The cake is missing some ingredients that would be required to make it a good cake. No one is really
sure if he/she wants to try a bite.

2. Fair -The cake is a good cake, but it doesn’t have any icing. It tastes good, but something is missing.

3. Satisfactory - The cake is iced with everything it needs to be a cake and the student would serve to guests.
The cake makes the recipient say, “Mmmm,” when a bite is taken.

4. Excellent - The cake is moist, not just iced but beautifully decorated, and makes everyone say, “Ahhh!”
when the first bite is taken.

Parents will not be able to check their children’s progress on Headmaster, but the report card will give more specific
information about how the students are doing on each skill. If, at any time, a parent become concerned about their child’s
progress please do not hesitate to contact the teacher. Parent-Teacher Conferences will be held twice a year when the
teacher can answer any questions a parent may have.

Grading Scale
A+ 99 and above B+ 91-92 C+ 83-84 D+ 75-76
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A 96-98 B 88-90 C 80-82 D 72-74

A- 93-95 B- 85-87 C- 77-79 D- 70-71
F 69 and below

Enrichment/Conduct

Symbol Meaning Description

E Excellent Consistently meets/exceeds the academic, class or behavior standard

S Satisfactory Usually meets/exceeds the academic, class or behavior standard

N Needs improvement  Sometimes meets/exceeds the academic, class or behavior standard

u Poor Rarely meets/exceeds the academic, class or behavior standard

A plus (+) or minus (=) symbol may be used along with each symbol to more accurately report progress.

Homework

The purpose of homework is three fold:
e Prepare students for upcoming discussions
e Review material taught and practiced under the guidance of the teacher during class times
e Provide parents the opportunity to be informed of their children’s academic progress

Therefore, homework will be given on a regular basis. Students that work at an average pace should expect the following
amounts of time for homework:

e kindergarten and 1%t grades 20-25 minutes
e 2"and3™grades 25-30 minutes
e 4thand 5" grades 40-50 minutes

Incomplete/Late Work

Students are expected to complete all work by the due date. For policy concerning missed work when a student is absent
from school, please see the section under Attendance Submitting work late may result in a point deduction. Failure to
complete an assignment will result in a O for a grade. Any incomplete work at the end of the semester will result in a
grade of “I” for incomplete. Work must be made up within a week of the end of the grading period or the “I” for each
assignment will become a 0 and the resulting grade will reflect any zeroes. The only exception to this policy must be
granted by the Director of Education or designee.

IIIII

Parent Communication

Elementary school classes will send out a weekly communication document. Upcoming activities, events, and academic
information are included. A copy of the memory verse will be on this document as well. In addition to written
notes/documents, teachers and parents may use planners, email, and phone calls to communicate.

Planners/Homework Folders

Students in kindergarten through second grades bring home a red folder each night with communication from the teacher
as well as any homework the child needs to complete. The folder explains what should be kept at home and what should
be returned to school. Please use this folder to help your child learn to manage his responsibilities at school.

Students in third through fifth grades should purchase planners to use throughout the school year. This planner is also a
tool for quick parent-teacher communications. Teachers will initial the planners once the students have written the
assignments. Parents are asked to sign these planners once the assighments have been completed. As students begin to
show independence regarding homework completion, the teacher and parents may agree to suspend the signing of the
planner.
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Report Cards

Paper report cards are prepared at the end of the quarter. Formal parent/teacher conference times will be scheduled in
the fall and late winter each year. Parents are encouraged to attend these conferences. Additional parent/teacher
conferences may be scheduled at any time a teacher or parent believes a conference would be beneficial. Parents should
contact the teacher via email to schedule the conference. Enrichment classes reflect effort, performance, and work habits
in the class.

Promotion Requirements
Elementary School students may be promoted to the next grade if they have:

1. Passed core subjects (reading and math).
2. Missed no more than 10 days of school unless Director of Education excuses.
3. Had no more than one F in other subjects.

However, evaluation is a constant part of the education process as the teacher assesses the daily performance of each
student. This evaluation, in addition to various standardized tests, assists the teacher and administration in determining
whether a student has satisfactorily completed the necessary grade level academic requirements. Parents should be
notified of possible retention as early as possible. Written documentation to parents concerning possible retention should
occur no later than the end of the third quarter.

Testing

General Guidelines

e Testing items include quizzes, tests, and projects.

e Testing items are to be included in the weekly parent information sheet or planner (3-5%).

e Regular weekly testing items (Bible memory, spelling, etc.) should not be given, if there are fewer than 4 days in a
week.

e Methods of testing other than question-answer (short answer, true/false, matching, etc.) are to be included in all
subject areas (presentations, group work, etc.).

e Practice testing is acceptable as long as the grade can be attempted again later in the week.

e Grades/evaluations such as oral reading, handwriting, or other things that do not take outside preparation may be
graded at any time; these would be considered daily grade items.

e A minimum of 3 tests/projects are to be completed per quarter in Bible content (1 may be a memory average), math,
English, history, social studies and science.

o All tests and quizzes must be graded, returned to students, and entered into the school software within one week of
being completed by the students.

3" Grade Guidelines
e No more than 2 testing items may be assigned for one day.
e A maximum of 6 testing items may be assigned per week.

4 and 5 Grade Guidelines
e No more than 2 testing items may be assigned for one day.
e A maximum of 7 testing items may be assigned per week.

Projects

e Projects are to be assigned to individual students and groups (primarily during class) to increase the depth of learning
experiences.
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e Anample amount of time should be given to prepare projects which should be based upon the amount of information
it contains and the age level of the students.

e A detailed description of the project along with an incremental schedule for completion and a grading rubric should
be provided to students and parents when projects are assigned.

e More than one week may be taken to grade, return, and record projects. Parents, however, should be informed of
this possibility when presenting them with the project.

UPPER SCHOOL (6-12) ACADEMIC INFORMATION

Academic Standing

All new students in grades 6-12 are placed on academic probation for the first quarter of attendance at TBCA. Each
student’s academic performance is reviewed at the completion of each 9 week (quarter) grading period by the
administrative team. Students are considered in good academic standing unless the student earns a failing grade (F), two
grades of “D” or a GPA that is lower than 2.0 at the end of each semester. In such cases, a student will be placed on
academic probation for the subsequent quarter of study. High school students who has been placed on academic
probation due to grades will be required to attend an after school class every Monday from 3:10-4:00 for the extent of
the probationary period. The class will be used to review and develop better study habits, weekly review of grades and
tutoring when needed and/or available. The student and his parents will be required to attend a conference with an
administrator to discuss what will be necessary for the student to succeed. Middle school students who are on academic
probation will meet with the Academic Director during the school day once a week for accountability of grades.

Students will have one quarter to bring up their grades so that they are no longer on academic probation. Any student
who remains on academic probation at the end of the second quarter will be placed on academic warning. Failure to bring
up the grades to good standing may be dismissed from TBCA.

Academic Societies

TBCA was granted a charter for the National Honor Society in 2016. Students in grades 10-12 are eligible for consideration.
In order to be invited to apply to the NHS, a student must have a 3.5 unweighted GPA. Students who meet this criterion
are given an application that indicates leadership, service and character, as well as scholarship. The final decision of who
is selected for membership is at the sole discretion of the Faculty Council with final approval by the Director of Education.
For more specific information, please ask for a copy of the by-laws for The Titan Chapter of the National Honor Society in
the TBCA office.

Please be aware that your child may receive solicitation materials via mail or internet that encourages them to apply to
academic societies. Please check with TBCA Guidance Counselor before submitting any payment, since many of these
solicitations are not legitimate.

Bible Memorization

For continuity purposes only, all Bible memory will come from the King James Version or the English Standard Version,
(teacher’s discretion). Teachers and students are encouraged to use other quality translations to help with understanding
of topics.

Class Rank
Because of the size of classes at TBCA only the valedictorian and salutatorian will be determined.

College Credit/Dual Enroliment Program
In an effort to expand the educational opportunities for the students of TBCA, the Academy will enter into partnership
arrangements with institutions of higher learning. The aim of this program is to provide dual enroliment and/or dual credit
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opportunities for qualified students during the senior year of high school. The benefits to this program are significant for
our students. By participating, TBCA students have the privilege of:

e Investigating areas of interest with courses that could not be held due to limited staffing.

e Studying at the collegiate level in preparation for full time college instruction in the future.

e Gaining college credit hours prior to the completion of the high school diploma at a reduced college tuition rate.

Credits

Indication of dual credit will be noted on the high school transcript upon receipt of an official grade report or transcript
from the college or university and the verification of attendance (if applicable). Students will receive a quality point of 1.0
for all dual enrollment classes where a C or above is earned. If a grade of a D is earned, no additional quality point will be
given, but credit will be given. If the grade is an F, no credit or quality point will be earned. Transfer credit will not be
awarded for any class taken outside of TBCA without prior permission granted by the Director of Education. It is the
responsibility of the student to determine if the early college credits earned will transfer to their intended college.

Program Admission

Enrollment is open to students who qualify based upon the criteria established by the university or college and by TBCA.
Administration reserves the right to decline admission to a dual enroliment class based on the student’s overall academic
performance. The admission requirements (required forms and applications) vary by institution and are dictated by the
college/university. Qualified students must maintain full time status as a student of TBCA to fulfill the requirements of the
diploma program established by the School Board and to comply with any regulations for extra-curricular activities or
sports. There is no reduction of high school tuition for students participating in the dual credit program. Students are
limited to two 16-week courses per semester.

Schedule

Proof of enrollment with the affiliated institution must be provided to the Guidance Office within the first week of the
college class. Class session dates vary by course and institution. Students are subject to those timeline expectations. A
student who is granted early dismissal for the purpose of “on-campus” college study at a local college or university must
depart the TBCA campus at the appointed time unless previous arrangements are made (help class, detention, and
meeting). Students who fail to comply with this expectation will lose the early dismissal privilege.

Course Remediation

Course remediation is recommended for students who have struggled with content mastery. A student who fails or
receives a “D” in an introductory foreign language class or math classes should receive tutoring during the summer in
order to ensure preparation for the next level of study. Although TBCA will try to assist the parent in finding a suitable
tutor, the final responsibility lies with the student’s family.

Failing a class at the high school level jeopardizes a student’s enroliment at TBCA. A meeting with the Director of Education,
the student and his/her parent(s) should take place early in the summer to determine if a student who has failed a high
school class can remain at TBCA. Students who must repeat a class that cannot be provided within the TBCA schedule will
be required to take the class from an approved educational agency. Authorization must be obtained from the Director of
Education. The expense of such a class will be the responsibility of the student’s family.

Dropping and Adding of Classes

Employee schedules and staffing are subject to the course demand. Once student schedules are finalized, there is no
drop/add period. Thoughtful consideration should be given toward selecting classes for the upcoming school term.
Students may only withdraw from a class in the event of significant extenuating circumstances and with the approval of
the instructor, the parent, and the administration. Withdrawals of this nature are written to the permanent student
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transcript to reflect the grade at the time of withdrawal (“WP”-withdrawn passing or “WF”-withdrawn failing). Withdrawn
courses are not used in the calculation of the student’s cumulative grade point average.

Exam Days

On exam day students in grades 6-12 will be released at the end of the exam times. The early release is to give students
more time to prepare for the next day and to give teachers time to grade these extended tests. A schedule will be sent
home at the beginning of each year. Parents should make arrangements for students to be picked up at the designated
time. There will be no arrangements for students to stay after the given time of dismissal.

Extracurricular Activities
Non-athletic Activities
A student’s eligibility to participate in non-sport extracurricular activities is determined by the following criteria:
e A student must be in attendance at school by 8:55 am on the day of the activity, unless doctor’s note
provided.
e The student must maintain a 2.0 grade point average and have no more than one D to be eligible to
participate.
e Grades are checked at the end of each semester for eligibility status. A student not achieving the required
GPA will be ineligible for the following semester. The spring semester GPA will determine eligibility for
the upcoming fall semester.
e Students new to the Academy will be reviewed during the application process to determine eligibility for
extracurricular activities. Students are not permitted to participate in any extracurricular activity until the
admission process is complete.

Athletics

Athletes are students first and foremost. Students participating in athletics should anticipate the demands on their time
and plan accordingly. All TBCA athletes will be required to have an overall average of C with no more than one D to
participate in sports. To enforce this, there are eight checkpoints during the school year, at the midpoint (4 % weeks
into the quarter) and at the end of the nine weeks.

Playing in a fall sport will be determined by the 4th report card from the previous school year. Students who transfer
into the Academy must meet the same guidelines as current students of the Academy.

Please see Athletic Handbook for details.

Grade Calculation
There must be a minimum of 3 test grades (1 may be a large project) per quarter.

For Upper School the following grading formulas will be used:
e Tests/large projects 60%, quizzes 30%, homework 10%
e Tests/large projects 50%, quizzes 30%, homework 20%
e Tests/large projects 50%, quizzes 25%, homework 15%, participation 10%

All percentages should be on syllabus handed out at Back-to-School night.

Grading Policy

Teachers should grade all work in a timely manner. Tests, projects, papers, and graded homework should be recorded
within 5 work days of the due date unless the teacher has notified parents that grading may take longer due to length of
the assighnment. No academic credit (test, quiz, homework, projects, or bonus points) should be given to attend a fine
arts or athletic event. No graded assignment (homework, quiz, or test) may exceed a score of 100. No extra credit should
be given with a value of 5 points or more.
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Grading Scale for Students

Letter Grade Numeric Grade (Quality) Honors AP/College
Equivalence Points Classes Classes Classes
A+ 99-100 4.3 4.8 5.3

A 96-98 4.0 4.5 5.0
A- 93-95 3.7 4.2 4.7
B+ 91-92 3.3 3.8 4.3

B 88-90 3.0 3.5 4.0

B- 85-87 2.7 3.2 3.7
C+ 83-84 2.3 2.8 33

C 80-82 2.0 2.5 2.8
C- 77-79 1.7 2.5 2.7
D+ 75-76 1.3 1.3 1.3

D 72-74 1.0 1.0 1.0
D- 70-71 Vi Vi 7

F 69 and below 0 0 0
*WP Withdrawn Passing (can only withdraw during the first 4 weeks of a class)

*WF Withdrawn Failing (can only withdraw during the first 4 weeks of a class)

| Incomplete (due to unfinished classwork because of an excused absence)

*only under extenuating circumstances; administration should be notified

Letter grade and numeric equivalence will be shown on report cards in grades 6-12. Grade quality points for all classes
(standard, honors, or AP/college) will be calculated at the end of each semester. Note: Students taking honors must earn
atleast a C (77%) in order to receive quality points for the class. Students taking dual enrollment classes must earn at least
a C-in order to receive quality points for the class.

Grade point averages are calculated on a 4.0 scale and updated on a semester basis. The overall GPA is computed with
weighted credits and includes all courses unless exception is noted in course description. In keeping with the common
practice of other North Carolina schools, an honors’ class(es) earns 0.5 quality point, and dual enrollment class(es) will
earn 1.0 quality point. Such information will be noted on transcript.

Graduation Requirements

To graduate from TBCA, in accordance with established guidelines in North Carolina, a student is required to complete a
minimum of 22 credited courses as outlined below. All students are required to maintain a minimum grade point average
of 2.0 on a 4.0 scale to qualify for graduation.

ISUBJECT AREA IcrBITS |
BIBLE la |
ENGLISH la |
IMATHEMATICS 14 (ALGEBRA | AND ABOVE) |
ISCIENCE E |
SOCIAL STUDIES 14 (WORLD HISTORY, US HISTORY, PLUS TWO ADDITIONAL CLASSES) |
HEALTH & PHYSCIAL .

EDUCATION

WORLD LANGUAGES 2 |
[ELECTIVES lAs AvaILABLE |
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Prior to graduating from TBCA all students must score in the 30" percentile or above on a standardized test in reading
and math. Normally, this score will be the one achieved on the 11" grade achievement tests. If a student fails to meet the
minimum score at that time, the Director of Education will work with the student on alternative options. Parents of any
student who does not meet the minimum in his/her junior year will be notified.

High School Trips

Ninth through twelfth grades will go on educational over-night, out of state class trips in the spring of the school year.
Each trip has educational/spiritual goals for the student to meet. These trips have a cost associated with them and vary
depending on the trip. Parents will be informed of the trip and expenses by the during the class meetings held early in
the school year. Parents will receive an agreement letter from the class sponsor with details on the trip that will require
a responsible party for payment signature with a deadline to return to the Academy office. Parents’ Facts account will be
billed within the first quarter. If a student will not be attending the trip, a written statement of explanation of non-
attendance must accompany the agreement letter. Students not attending the trip are still required to report to school
during the days the class is on the trip, and the student will be assigned work that mirror some of the learning that will
occur on the trip.

Homework and Tests

In the Upper School, homework in regular courses is expected to take 20 to 30 minutes per night per course. Not all
classes will have homework every night. This does not include make up work the student missed or failed to complete as
assigned.

Students in grades 6-8 who work at an average pace in completing assignments should expect no more than 90 minutes
of homework a night. Students in grades 9-12 who work at an average pace in completing assignments should expect no
more than 120 minutes of homework per night. Students who take honors classes can expect to spend longer preparing
for such class. Dual enrollment classes can take significantly longer.

Honor Rolls
Student academic performance is evaluated quarterly for assignment to the Honor Roll. TBCA defines two levels of
recognition:

e Director’s Honor Roll: awarded to students who have a final grade average of “A” in all subjects.

e Honor Roll: awarded to students who a final grade average of “A” and/or “B” in all subjects.
Final honor roll will be determined by the grades that are posted on the Friday before the last Friday of the school year so
administrative staff will have time to prepare the certificates.

Quarterly honor roll recipients will be recognized during weekly chapel services.

Incomplete Work

Students are expected to complete all work by the due date. For policy concerning missed work when a student is absent
from school, please see the section under Attendance Submitting work late may result in a point deduction. Failure to
complete an assignment will result in a 0 for a grade.

Junior Marshals

Two or more Junior Marshals will be chosen to serve at the baccalaureate and graduation programs for the senior class.
The number picked will depend on the size of the senior class. These students must have the highest GPA in the junior
class at the end of the first semester of their junior year and be in good standing as far as behavior during their high school
years. The final decision of who qualifies will be made by the Director of Education.
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Promotion Requirements

Students in grades 6-8 who do not receive passing grades in English, literature, and math will not be promoted to the next
grade. Students who receive 2 F’s in the other academic subjects will not be promoted to the next grade. Students who
receive prior approval for tutoring during the summer and are successful in the work will be considered for promotion.
Students in grades 9-12 who do not pass required high school courses will not receive credit for those courses. This may
affect student classification. In grades 9-12 students should achieve a “C” or better to advance to the next level in
mathematics or foreign language. Students who receive a D may be required to do remedial work during the summer.

Scheduling of Classes

Class scheduling information for high school students begins in late spring. All core classes are scheduled by the end of
the school year. Elective classes are determined by student interest, teacher qualifications and needs of the students.
These classes are scheduled after core classes are determined. Students will be notified when schedules are complete.
Students are given choices as scheduling and opportunity permits.

Semester Exams
Students in grades 6-12 are required to take semester exams in specific core academic subjects. The goal of exams in
grades 6-8 is to prepare students for exams in high school.

In grades 6 and 7 comprehensive exams are required in English (grammar) and math. Other subjects may substitute a
project or major assignment for the exam. These exams or other projects will count as two test grades for the quarter in
which it is administered.

In 8" grade, students should have an exam in every core academic subject (math, English, literature, social studies, and
science). Grades will count as two test grades in the quarter given unless the course is a high school class being taken for
credit (i.e. Algebra I). For high school credit courses all exam count as 20% of the semester grade.

In grades 9-12 an exam will be taken in all academic classes (English, math, social studies, science, and foreign language),
and the exam will constitute 20% of the class’s semester grade. In other classes (Bible, electives, etc.) a major project or
paper may be assigned that will also count as 20% of the semester grade. No exam, project, or paper is required in physical
education, but in health an exam, project, or paper is required.

Second semester seniors who have an “A” for first semester, an “A” average at the end of the third quarter in a class and
have no more than 5 absences in the class will be exempt from the second semester exam in that class.

Testing Policy for All Upper School Students (6-12)
o All tests must be recorded by the teacher on the middle school or high school test calendar so other teachers may
plan accordingly.
No more than 2 tests can be administered in one day.
No more than 1 test and 2 quizzes may be administered in one day.
No more than 4 quizzes may be administered in one day.
All tests should be announced to the class as early as possible, but at least 3 days in advance so students may plan
their study times accordingly.

Transcripts and Report Cards

Student report cards are electronically generated at the conclusion of each grading period. An email is sent to all parents
stating that reports are posted and a hard copy is being sent home with the students. The final report card for the school
year is mailed to the primary address(es) for the parent(s) as recorded on the student record.

Transcripts for students in grades 9-12 are available upon written request to the school office. The request may be made
via e-mail or brought in by the student. Senior midterm transcripts are generated and sent to the colleges of interest for
each student. Final senior transcripts are generated and sent upon completion of the school year to the colleges of
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acceptance for each student. Transcripts will only be released if the student’s account is financially current. Within one
year of graduation from TBCA alumni may request transcripts at no cost. After the one-year period alumni may request
copies of their official transcript by contacting the school office at a cost of $10.00 per transcript.

Transfer Students

Transfer students are responsible for Academy graduation requirements for the years they attend TBCA. All students must
successfully meet the requirements of the State of North Carolina to receive a diploma. As scheduling permits, academic
deficiencies are to be made up by all transfer students. Credits for graduation are determined from courses designed for
high school level study. Eleventh and twelfth grade students may not transfer to the Academy without approval from the
Director of Education. Due to the diversity of home-school programs, the following requirements must be met prior to
the time of admission:

e The home-school program must be registered and approved by the local public school superintendent in whose
district the student resides.

e Official documentation must be provided regarding the student’s course of study.

e Academic achievement and standardized assessment scores must be provided.

e TBCA reserves the right to administer additional assessments to appropriately place students. Additional fees
may be required for these services.

Valedictorian and Salutatorian Awards
The valedictorian and salutatorian awards are tentatively determined at the end of the first semester of study during the
student’s senior year, and are finalized at the end of the third nine weeks. The recipients of these awards must:

e Have the highest cumulative grade point average (valedictorian) and second highest cumulative grade point
average (salutatorian) in the senior class.

e Have been in attendance at TBCA for at least two years (junior and senior years).

e Bein good standing with the administration and faculty in relation to academics, conduct, and character.
These awards are subject to confirmation by the Director of Education.

e The valedictorian will give a speech at the commencement ceremony reflecting the class’s past and/or future. The
salutatorian will present the class gift at the commencement ceremony.

ACADEMIC INTEGRITY STATEMENT

Students at TBCA are held to biblical standards in all that they do. Proverbs 20:15 states: To do what is right and just
more acceptable to the Lord than sacrifi@ased on this biblical mandate all actions by TBCA students should reflect
personal integrity, should respect other students’ dignity, right and property, and should help create and maintain an
environment in which all students can succeed through their own efforts.

Dishonesty will not be tolerated which includes cheating, plagiarizing, and facilitating acts of academic dishonesty by other
students. Acts of academic dishonesty will be viewed as an academic infraction and an infraction of the Christian beliefs
held by all stakeholders of TBCA. These infractions may include but are not limited to:

e using another person's words or ideas without giving credit to that person

e presenting as new and original an idea or product derived from another source

e preparing a written assignment and allowing it to be copied and submitted by another student as his/her original
work

e accessing or altering a teacher’s record of student grades

For students who are found to be in violation of this policy, consequences are as follows:
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e First offense—a zero on the assignment, one hour of detention with the appropriate administrator and parent
notification.

e Second offense—same consequence as first offense, a personal conference with student, parent(s), and
administrator and one year’s academic probation

e Third offense—same as second offense with possible dismissal from TBCA

DISCIPLINARY PROCEDURES

Basic School Rules

At TBCA, we believe that children have a right to a quality education in a safe and caring environment. We hope to
accomplish this by fostering respect for self and others and by promoting Christ-like social behavior among our students.
Together we will encourage the growth and development of each child to reach his/her full potential. This document
seeks to reflect that concept of student learning and development to become a responsible and respectful citizen.

When thinking of discipline, punishment often comes to mind. Discipline is more than just punishment or reacting to a
problem. Discipline is instruction; a learning process rather than simply a demonstration of power. It is therefore
imperative that parents and school staff work together to support each other. We will seek your support in the best long
term interests of the students.

TBCA is committed to learning by following a code of behavior which is based on these values and beliefs:
e Respect for all people, property, and the environment
e Personal responsibility
e Cooperation with others
e Caring, empathy and kindness for each other
e Fairness
e Honesty
e Best personal efforts
e Positive constructive communication

Redemptive Disciplinary Procedures

All decisions regarding disciplinary actions will be based on biblical principles, e.g. restitution, apologies (public and
private), swift punishment, restoration of fellowship, no lingering attitudes, etc., rather than punishment. Love and
forgiveness will be an integral part of the discipline of a student with the goal of redeeming that student from the “sin
that so easily entangles” (Heb. 12:1) always kept in mind. Recognizing that children have different levels of development,
we operate with a system of procedures that addresses issues differently as the students grow and mature. Therefore,
the discipline of the students in the elementary school focuses on the efforts of the teacher and the parent working in
partnership. While we do not abandon that partnership as the students grow, we seek to put greater degrees of
responsibility on the students themselves.

The kind and amount of discipline will be determined by the teachers and, if necessary, by administration. The discipline
will be administered in the light of the student's problem and attitude. The vast majority of discipline problems are to be
dealt with at the classroom level. In order to maintain consistency, teachers will meet together as necessary to discuss
biblical standards and school policy concerning discipline.

All parents need to know that their child is loved by his/her teachers. Positive reinforcement should always be a part of
daily interaction with the students. It is important to give parents some positives when contacting them about a situation

in class or just drop them a note of encouragement from time to time. This is the most important part of maintaining
classroom order.

Students should always be given the respect given to anyone. They are not exempt from that respect because they are
children. They should never be viewed as lesser in any way. Therefore, common rules of decency should always be in
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force. Discipline should not carry beyond-normal amounts of shame or embarrassment. (No item may be taken from a
student and kept until the end of a school year or indefinitely.) If an item is taken from a student, it must be returned at
the end of the day with instructions for its proper use or return. At the most, parents can be required to pick up an item
once a student has repeatedly brought it to school after being instructed not to do so. Continual abuse of this policy can
require that a student not bring the item to school indefinitely.

Office Visits

Teachers are the students' immediate authorities while at school and, as such, are expected to maintain control of the
discipline among their students. Accordingly, their judgment and handling of problems, within the constraints of biblical
principles, are to be accepted and supported by students, parents, and administration. However, in certain matters where
the student's behavior is flagrant, frequent, or fails to elicit a response of repentance, the offending student will be
referred to an administrator. Such a referral must be recognized as a serious matter, necessitating possible parental
contact.

During the visit, the administrator will determine the nature of the discipline. This may require restitution, suspension, or
other measures consistent with biblical guidelines.

Serious Misconduct

Should a student commit an act with such serious consequences that the administration deems necessary, suspension or
expulsion could be imposed immediately. Examples of such serious misconduct could include (but are not limited to): acts
endangering the lives of other students or staff members, gross violence, vandalism to the school facilities, violations of
civil law, or any act in clear contradiction of scriptural commands. Students may be expelled for the use of firearms,
weapons, tobacco, alcohol, illegal drugs, or controlled substances. TBCA has a zero tolerance for any child who brings a
firearm to school. Any student who brings a firearm to school will be expelled immediately. Students may be subject to
school discipline for serious misconduct that occurs after school hours.

Expulsion

TBCA realizes that expelling a student from school is a very serious matter and should always be administered carefully
on a case-by-case basis. Forgiveness and restitution are fundamental to our total discipline policy. However, should a
student and his/her parents not be able to eliminate behavioral problems or display the proper attitude of repentance,
the student may be expelled. TBCA School Board will be notified of any student who is expelled.

Re-admittance
Should the expelled student desire to be readmitted to TBCA at a later date, the Director of Education will make a decision
based on the student's attitude and circumstances at the time of reapplication.

Bullying
The definition of bullying set by the State of North Carolina is:
“Bullying or harassing behavior” is any pattern of gestures or written, electronic, or verbal communications, or any
physical act, or any threatening communication, that takes place on school property, at any school sponsored function,
or on a school bus, and that:
1. Places a student or school employee in actual and reasonable fear of harm to his or her person or damage to his
or her property; or
2. Creates or is certain to create a hostile environment by substantially interfering with or impairing a student’s
educational performance, opportunities, or benefits. For purposes of this section, “hostile environment” means
that the victim subjectively views the conduct as bullying or harassing behavior and the conduct is objectively
severe or pervasive enough that a reasonable person would agree that it is bullying or harassing behavior.

Bullying is NOT:
e Talking incessantly.
e Making rude remarks which do not threaten someone.
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e Behavior that is unkind but not threatening.

Bullying will not be tolerated and will be handled as serious misconduct, which could mean suspension or expulsion may
be given to the student.

Search and Seizure Policies and Procedures
TBCA is entrusted with the safety, security, and discipline of each student while here on campus. To maintain an
environment of safety, the following policies and procedures for search and seizure have been put in place:

e No student may possess any illegal substance, object, or contraband that constitutes a threat to the health,
safety, or welfare of any person or persons on school property.

e Contraband is all substances or materials prohibited by school policy or state or federal law, including, but not
limited to, controlled substances, drugs, alcoholic beverages, cigarettes, guns, knives, weapons, or incendiary
devices.

e Allitems deemed to be illegal, illicit, disruptive, or a general nuisance to the education process may be seized by
staff.

e Storage, return, or destruction of such items shall be at the discretion of the Director of Education or the
Director’s designated agent, subject to legal impoundment.

e At any time, the Director of Education or designated agent may conduct a search of the items that belong to the
school (lockers, desks, cubbies, etc.).

e If astudent is believed to have an item from the previous list within his/her personal belongings (purse, pocket,
book bag, car, etc.) an administrator should be notified immediately.

e The administrator will determine how the situation will be handled including, but not limited to,

0 Asking the student to produce the item.

0 Requiring a parent to come to the school and be involved in determining what the student may possess.

0 Notifying legal authorities.

If the student or family is uncooperative with the above scenario, the school reserves the right to terminate the
student’s attendance at TBCA.

Note: This policy was drafted with consultation of legal experts including Dr. Tom Cathey who works as legal advisee for
ACSI.

Elementary School (TK-5)

The behavior and conduct philosophy for TBCA is based on | Corinthians 14:40,f SG | f f GKAy 34 6S R2Y
As the mission of TBCA states, we endeavor to assist and support parents in the education of their children. An atmosphere

of order allows for learning to be maximized.

Each elementary school teacher will present the parents and students with a written plan for the discipline of the class
that includes expectations, consequences, and timing of parent notification. Posting the rules in the class is required as a
reference for the teacher and students.

Once a teacher has worked within the classroom discipline plan, the parents will be provided with the detail of events that
led to the notification. This notification should be progressive (note home, phone call, meeting, etc.). Once the classroom
procedures have been exhausted, the Administration should be involved to show support for the teacher’s efforts and
possibly provide alternative actions as deemed appropriate by the teacher and administrator. Elementary enrichment
teachers will work with the classroom teacher prior to making parent contact.

Middle School Discipline System (6-8)

Middle school is the time for students to transition from being cared for by others to taking care of themselves. Therefore,
our discipline system for this age group focuses on personal responsibility and accountability. In order for the teachers in
Middle School to coordinate necessary disciplinary measures, the demerit and detention model will be used. Each teacher
will work through these measures and use the demerit system in the most effective manner in order to direct students
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toward appropriate behavior. Students will receive a demerit slip to sign from the teacher when an offense occurs. Using
the guidelines listed below the teacher will assign a demerit or demerits for the offense. The yellow copy should be turned
into the Academy office by the end of the day. A parent’s signature is required by the following day. If the parent does
not understand or agree with the demerit, he/she should contact the teacher immediately to work out any disagreements.
The original detention slip will be turned into the Academy office.

Each time a student receives an increment of ten demerits, a one-hour minute detention will be assigned after school. In
the event of excessive demerits, a visit to the office may become necessary, and the parents may be contacted to discuss
possible disciplinary actions to encourage the student to make better choices. Demerit totals will be erased at the end of
the quarter.

Demerits
1-3 demerits will be issued at the teacher’s discretion for minor infractions:
e Unprepared for class (no textbook, no writing instrument, etc.)
e Tardy for class
e Minor disturbance of learning environment of class
e Chewing gum
e Bringing food/drink (other than water) into classroom

The student will receive silent lunch immediately after receiving a demerit for the above infractions. Demerit slip will go
home to parents for information.

5+ demerits
e  Major disturbance of learning environment of class
e 1% electronic device offense for the year
e Not returning demerit slip signed by parent day after issuance

One week of silent lunch after receiving demerits in this category.

Detention

One hour after school; date will be set by Academy office and parent notified by letter.

Day following detention student will meet with an administrator during snack break to discuss behavior and lesson
learned from consequence.

Second detention in one quarter will require a meeting of student, parent, and administrator before student can return
to class.

Behaviors that will result in detention:
e 10 demerits in one quarter from above categories
e Disrespect to authority (as defined by faculty/staff involved)
e Inappropriate language or conversation (not limited to cursing)
e Physical contact (fighting, etc.)
e Damage to property (resulting in a repair or replacement)
e Cheating
e 2" electronic device offense for the year; device will be turned into the office (3™ electronic devise offense may
result in student not be allowing to have electronic device at school for the remainder of the year)

High School Discipline System (9-12)

The students in our high school are expected to have acquired enough maturity to monitor and control their own behavior.
While the middle school demerit and detention system will remain in place for them, the expectation is that demerits
would rarely need to be used for a high school student.
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Each high school teacher will have his/her individual plan for dealing with the behavior of the students. It will take into
account the maturity level of the students and deal with issues swiftly so as not to disrupt the class. For behavior beyond
the purview of each teacher’s discipline plan, the student will be sent to the office where individualized steps can be taken
to help the student overcome the issue and return to class with a fresh start. Such behaviors would include, but are not
limited to:

e Blatant disrespect to authority (as defined by faculty/staff involved)

e Inappropriate language or conversation (not limited to cursing)

e Bullying

e Physical contact (fighting, etc.)

o Damage to property (resulting in a repair or replacement)

e Cheating (which includes plagiarism)

e Moral violations that occur in the community and affect the reputation of the student and TBCA

For these types of behaviors, administration would work with the student and parents to set a disciplinary course of action
that would encourage the student toward “doing the next right thing” (repentance, restitution, reconciliation, etc.). Such
action could include, but is not limited to, detention, suspension, and expulsion if such action becomes necessary. The
course of action would often include utilizing a mentoring or counseling opportunity to help the student think through
his/her actions, the repercussions, and how to get back on the right track.

Sexual Immorality

The biblical and philosophical goal of TBCA is to develop students into mature, Christ-like individuals who will be able to
exhibit a Christ-like life. Of necessity, this involves the school’s understanding and belief of what qualities or characteristics
exemplify a Christ-like life. Even though parents may personally believe differently, while enrolled at TBCA, all students
are expected to exhibit the qualities of a Christ-like life espoused and taught by the school based upon its careful study
and interpretation of Scripture and to refrain from certain activities and behavior. Thus, TBCA retains the right to refuse
enrollment to or to discontinue enrollment of any student who engages in sexual immorality including any student who
professes to be homosexual/bisexual/transgender, and/or is practicing homosexual/bisexual/transgender, bestiality;
and/or any student who condones, supports or otherwise promotes such practices; and/or whose gender identity is
different than that from their birth sex chromosomal level or promotes such practices; and/or is unable to support the
moral principles of the school (Leviticus 20:13, Romans 1:27, Matthew 10:46, Romans 1: 24-27, | Cor. 6:9, | Thess. 4: 3-5,
Heb. 13:4).

Teen Pregnancy and/or Marriage

TBCA believes in providing a wholesome environment conducive to learning for all its students. We do not believe teenage
pregnancy and/or marriage are compatible and permissible within the environment. No married student, pregnant
student, or student responsible for a pregnancy may attend TBCA.

Statement of Change

This handbook is not exhaustive in its contents. Students are subject to all school policies while enrolled at the Academy.
TBCA reserves the right to change any policy at any time when, in the discretion of the Board/Administration, it is
determined to be in the best interest of the school. If there are any school policy changes, families will be informed.
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APPENDIX A

Responsibilities for an Anaphylactic Student

Expectations of the Parent/guardian

Each parent/guardian of a child with a Life-Threatening Allergy shall have the following expectations:

5.

. As children get older, teach them to administer their own epinephrine auto-injector and be able to train others in its

use.

. All food allergies must be verified by documentation from physician or physician’s designated licensed extender

(Nurse Practitioner (NP) or Physician Assistant (PA).

. Provide the school with current cell phone, pager, etc. and maintain updated emergency contact numbers and

medical information.

Provide “safe snacks” for your student’s classroom so there is always something your child can choose from during an
unplanned special event.

Inform the school of any changes in the child’s Life-threatening Food Allergy status.

Expectations of the Student

Each student with a Life-Threatening Allergy shall be expected to uphold the following:

1. To use proper hand washing before and after eating and throughout the school day.

2. To avoid putting anything in the mouth such as writing utensils, fingers, or other foreign object.

3. To be proactive in the care and management of their food allergies and reactions based on their developmental level.

4.
5.

Learn to recognize personal symptoms.
To notify an adult if they are being picked on or threatened by other students as it relates to their food allergy.
To develop greater independence to keep themselves safe from anaphylactic reactions.

Responsibilities of the Teachers

Each teacher shall have the following responsibilities:

8.
9.

Know the signs and symptoms of severe allergic reaction as provided in the student’s health care plan, and be aware
of and implement the emergency plan if a reaction is suspected.

. Review the Individual Health Plan for Accommodations in a setting with the parent(s)/guardian(s) of any student in

your classroom with life-threatening allergies including relevant staff members in this review.

Participate in in-service training about students with life-threatening allergies including demonstration on how to use
the Epinephrine.

In collaboration with the parent(s)/guardian(s) of the allergic child, set a classroom protocol regarding the
management of food in the classroom. This protocol will be communicated by the teacher to the students and
parent(s)/guardian(s) of the affected class.

Participate in the planning of a student’s re-entry into school after an anaphylactic reaction.

Notify parents by written communication of any school related activity that requires the use of food in advance of
the project or activity. (Learning activities will be controlled as much as possible) Limit use of food for instructional
lessons.

Collaborate with administration and parents to send out letters to all parent(s)/guardian(s) of students in a class with
an individual with a Life-Threatening Allergy announcing potential food use instructionally.

Reinforce appropriate classroom hygiene practices/hand washing before and after eating.

Respond immediately to reports of students being teased or bullied about their food allergies.

10. Follow Allergy Action Plan and call 911 when life-threatening allergy related symptoms occur.

Responsibilities during Recess and Physical Education classes

During recess and physical education classes for a student with a Life-Threatening Allergy, the school shall have the
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following responsibilities:

1. Children will be under the supervision of at least one adult. Epinephrine Packet will be taken outside if specified in the
child’s Allergy Action Plan/Individual Health Plan for Accommodations. The epinephrine will be carried by a designated
district employee or by the student with a completed Epinephrine Self-Administration Packet for Anaphylaxis.

2. Emergency communication device (walkie-talkie, cell phone) will be accessible and functional.

Responsibilities on Field Trips
The school shall have the following responsibilities when a student with Life-Threatening Food Allergy attends field trips:

1. On field trips consideration will be given for avoiding food allergen exposure, and parental attendance is encouraged.

2. Meals of children with food allergies should be stored separately to minimize cross contamination.

3. An in-service trained employee such as the classroom teacher will accompany the class on the field trip and will
maintain each applicable student’s Epinephrine and will follow the child’s Allergy Action Plan/IHCP.

4. Copies of student’s Allergy Action Plan will be carried on all field trips.

5. Staff will call 911 in all instances of Epinephrine use. Parent(s)/Legal Guardian(s) will be notified.
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Appendix B

Student Anti-Harassment Policy
Policy

The policy of TBCA is to provide an academic environment that is free from harassment--whether based on sex (gender),
race, color, national or ethnic origin, age, or disability—an environment that is from all forms of intimidation,
exploitation, and harassment (including sexual harassment), where all individuals treat each other with dignity and
respect. The school includes bullying in its definition of harassment. The school is prepared to take action to prevent and
correct any violations of this policy. This policy applies to the actions of administration, teachers, staff, parents,
volunteers, and students. Anyone who violates this policy will be subject to discipline, up to and including termination or
expulsion.

The school does not tolerate harassment of students, nor does it tolerate reprisals against any student who makes a
harassment complaint. Administration, teachers, staff, volunteers, and students who violate this policy are subject to
disciplinary actions, including expulsion from school or discharge from employment. Any administrative personnel who
receive a complaint of harassment and fail to appropriate report it or take corrective action pursuant to this policy are
also subject to disciplinary action, up to and including discharge.

Definitions and Prohibited Acts

Sexual Harassment

“Sexual harassment” means unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical
conduct of a sexual nature made by someone from or in the work of educational setting, under any of the following
conditions:

Submission to such conduct is explicitly or implicitly made a term or condition of an individual’s academic status or
progress. This may occur by clearly stated acts or words or by implied acts or words.

Submission to, or rejection of, the conduct by the individual is used as the basis of academic decisions affecting the
individual.

The conduct has the purpose or effect of having a negative impact on the individual’s academic performance, or of
creating an intimidating, hostile, or offensive educational environment.

Submission to, or rejection of, the conduct by the individual is used as the basis for any decision affecting the individual
regarding benefits and services, honors, programs, or activities available at or through this school.

Unwelcome and Offensive

The fact that a student may not openly object to others’ actions or words does not prove that they were unwelcome.
Under the law of harassment, or bullying and intimidation, a student does not have to openly object to others’ actions
or words to prove that the actions or words are unwelcome. Harassment, bullying or intimidation may occur even if the
student originally remains silent or fails to show disapproval at the time. Acts and statements that may not offend some
people may be highly offensive to others. Therefore, all employees, volunteers and students should be sensitive to the
feelings of other others whether they object or not.

Verbal Harassment

Prohibited statements include, but are not necessarily limited to, the use of derogatory description of a student or a
group of students based on race, color, ethnic or national origin, disability, or age. It is also a violation of this policy to
state stereotypical classifications concerning race, color, national or ethnic origin, disability, or age of a student or a
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group of students, especially if they are repeatedly made. Although some students may enjoy discriminatory
identifications and jokes, the school does not tolerate such on its premises or during working hours.

Examples of prohibited statements include, but are not necessarily limited to, derogatory or vulgar comments regarding
a person’s gender, sexually vulgar language, remarks about a person’s physical anatomy or characteristics, dirty jokes,
sexual innuendo, or display of written or graphic materials. Also prohibited are suggestive pictures, magazines, posters,
offensive cartoons, and other words or pictures of a suggestive nature. Also prohibited are statements that demean
women.

A. Physical Sexual Harassment. Prohibited actions include, but are not necessarily limited to, touching another
student in a sexually suggestive way, or touching another so as to invade his or her personal privacy. This
includes intentional touching or intentional movements made in order to observe another in a sexual manner.
Also prohibited are physical acts such as hitting and pushing, and making physical gestures of a sexual nature. As
a general rule, any act or touching of a person that most individuals refrain from doing with a stranger should
not be done with an employee.

B. Sexual Harasser. A harasser may be a male harassing a female, a female harassing a male, a male harassing a
male, or a female harassing a female, just as long as the harassment is sexually based or based on the gender of
the student.

C. Race, Color, National or Ethnic Origin, Age, and Disability Harassment. Unwelcome statements, name calling or
other verbal or physical conduct based on a student’s race, color, national or ethnic origin, age or disability is
prohibited if and when any of the following occurs:

e Submission to such conduct is explicitly or implicitly made a term or condition of an individual’s academic
status or progress. This may occur by clearly stated acts or words or by implied acts or words.

e Submission to or rejection of such conduct is used as a basis of academic decisions affecting the individual

e The conduct has the purpose of effect of having a negative impact on the individual’s academic
performance, or of creating an intimidating, hostile, or offensive educational environment.

e Submission to, or rejection of, the conduct by the individual is used as the basis for any decision affecting
the individual regarding benefits and services, honors, programs, or activities available at or through the
school.

D. Electronic Harassment. Harassment may occur through a number of mediums or means, including electronic
communications. The student anti-harassment policy applies to all harassment, including any that occurs by or
through any type of electronic communication. This includes, but is not necessarily limited to Internet, email,
cell phones (including picture phone or text messaging as well as voice), PDAs or other communication devices
and facsimile (fax) communication of any type. This list of electronic devices is not inclusive, and the policies are
intended to cover all types of electronic communication.

E. Physical Harassment. Prohibited actions include, but are not necessarily limited to, the following:

e Display of signs, pictures, cartoons, written statements, or other material that denigrates or
discriminates against any student on the basis of one’s race, color, national or ethnic origin, age,
or disability.

e General harassment, pushing, shoving or other intentional acts perpetrated in whole or in part
because of the student’s race, color, national or ethnic origin, age or disability.

F. Definition of Bullying or Intimidation “Bullying or intimidation” means any written, oral or physical act or
gesture that a reasonable person under the circumstances should know will have the effect of harming a student
or damaging his or her property or placing a student in reasonable fear of harm to his or her person or damage
to his or her property, or that has the effect of insulting or demeaning any student or group of students in such a

8/12/2019 49



way as to disrupt or interfered with the school’s educational mission or the education of any students.
Harassment, intimidation, bullying includes a gesture or an act, whether written, oral, or physical, that is
reasonable perceived as being motivated by a characteristic such a sex (gender), race, color, national or ethnic
origin, age, or disability.

G. Examples of Harassment, Bullying, or Intimidation. Unwelcome conduct of this type can include a wide range of
verbal, visual, or physical conduct of a sexual or other nature. Among the types of conduct that would violate
this policy are the following:

e Unwanted sexual advances or propositions.

e Offering academic benefits in exchange for sexual favors.

e Making or threatening reprisals after a negative response to sexual advances.

e Visual conduct such as leering, making sexual gestures, or displaying sexually suggestive objects or
pictures, cartoons, or posters.

e Verbal conduct such as making or using derogatory comments, epithets, slurs, and jokes about a
student’s race, color, national or ethnic origin, age, or disability.

e Verbal abuse of a sexual or other nature; graphic verbal commentaries about an individual’s body, race,
color, national or ethnic origin, age, or disability; sexually degrading words used to describe an
individual; suggestive or obscene letters, notes or invitations.

e  Physical conduct such as touching, assaulting impeding, or blocking movements.

e Any conduct that has the effect of insulting or demeaning a student or group of students in such a way
as to disrupt or interfere with the school’s educational mission or that is severe, persistent, pervasive so
that it creates an intimidating, threatening, or abusive educational environment.

Application of Anti-Harassment Policy

The student anti-harassment policy applies to school hours, to any school-sponsored event or activities, including during
school-arranged transportation of any type to or from an event or activity, and whether the activity or event occurs on
or off the school campus; while on school property, or at school-leased faculties; or any other time when the event or
activity has any school recognition. Additional, as a Christian school the school has the right to expect and does expect
that students and any employee of the school will conduct themselves in a Christ-like manner and/or as a Christian role
model. Conduct violating these biblical standards—whether occurring at school or during school-sponsored events,
activities, or functions or not, or on campus or not—is subject to appropriate action by the school.

Prohibited Actions
e Employee-Student Harassment, Bullying or Intimidation. Employee-student harassment, bullying or
intimidation of any type is prohibited.
e Student-Student Harassment, Bullying or Intimidation. Student-student harassment, bullying or
intimidation of any type is prohibited.

What to Do if You Experience or Observe Harassment, Bullying or Intimidation

Students who feel that they have been subjected to conduct of a harassing, bullying or intimidating nature are
encouraged to promptly report the matter to one of the school officials designated below.

Students who observe conduct of a harassing, bullying, or intimidating nature are also encouraged to report the matter
to one of the school officials designated below. All complaints will be promptly investigated.

Where to Report Harassment, Bullying or Intimidation

The following individuals are specifically authorized to receive complaints and to respond to questions regarding
harassment:
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1. Donna Mannon Director of Education 336-996-7573 x141 donna.mannon@tbcanow.org

2. Rheanne Burkett Academic Director 336-996-7573 x127 rheanne.burkett@tbcanow.org

3. John Hemingway Athletic Director 336-996-7573x115 john.hemingway@tbcanow.org

Confidentiality

Every effort will be made to reasonably protect the privacy of the parties involved in any complaint. However, the school
reserves the right to fully investigate every complaint and to notify a student’s parent/guardian and appropriate
government officials as the circumstances warrant.

Protection Against Retaliation

It is against the school’s policy to discriminate or retaliate against any person, including any student, who has filed a
complaint involving harassment, bullying, or intimidation or who has testified, assisted, or participated in any manner in
any investigation, formal proceeding, or hearing concerning harassment, bullying or intimidation. However, if in the
course of an investigation or subsequently the school learns that a student or others have made a complaint that was
not in good faith or it was known to be false at the time of the complaint, the school reserve the right to take
appropriate action. Making false complaints or complaints not made in good faith can jeopardize someone’s reputation.

Procedure for Investigation of a Complaint or Taking Corrective Action

When one of the school officials designated in this policy receives a complaint, he or she shall immediately inform the
Director of Education. The Director of Education will direct an investigation. If the investigation confirms the allegations,
prompt corrective actions shall be taken. The individual who suffered the harassing, bullying, or intimidating conduct
shall be informed of the corrective action taken. In addition, any employee or student found to be responsible for the
harassment or bullying, or intimidation in violation of this policy will be subject to appropriate disciplinary action up to
and including expulsion or termination. The severity of the disciplinary action will be based on the circumstances of the
infraction.

Policy adopted by TBCA School Board June, 2018.
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